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SECTION G

CONTRACT ADMINISTRATION DATA

G.1
252.201-7000  CONTRACTING OFFICER'S REPRESENTATIVE (DEC 1991)                            

(Reference 201.602-70)

(a) Definition. 'Contracting officer's representative' means an individual designated in accordance with subsection 201.602-2  of the Defense Federal Acquisition Regulation Supplement and authorized in writing by the contracting officer to perform specific technical or administrative functions.

(b) If the Contracting Officer designates a contracting officer's representative (COR), the Contractor will receive a copy of the written designation. It will specify the extent of the COR's authority to act on behalf of the contracting officer. The COR is not authorized to make any commitments or changes that will affect price, quality, quantity, delivery, or any other term or condition of the contract.

(End of clause)
G.2
252.246-7000  MATERIAL INSPECTION AND RECEIVING REPORT (MAR

2003) (Reference 246.370) 

(a) At the time of each delivery of supplies or services under this contract, the Contractor shall prepare and furnish to the Government a material inspection and receiving report in the manner and to the extent required by Appendix F, Material Inspection and Receiving Report, of the Defense FAR Supplement.

(b) Contractor submission of the material inspection and receiving information required by Appendix F of the Defense FAR Supplement by using the Wide Area WorkFlow-Receipt and Acceptance (WAWF-RA) electronic form (see paragraph (b)(1) of the clause at 252.232-7003) fulfills the requirement for a material inspection and receiving report (DD Form 250).

(End of clause)
G.3
52.6110-4002
MANDATORY USE OF GOVERNMENT TO GOVERNMENT ELECTRONIC MAIL (OCT 1997) (Reference PAL 04-98) 

Unless exempted by the Procuring Contracting Officer in writing, communication after contract award with Government agencies shall be transmitted via electronic mail (e-mail).  The following examples include, but are not limited to, the types of communication that shall be transmitted via e-mail:

    

Instructions to Contract Ordering Officer

     

Instructions to Administrative Contracting Officer*

     

Instructions to other Defense Contract Management Command personnel*

    

Instructions to Defense Finance Administration Services

     

Instructions to Defense Contract Audit Agency

*Includes Government to Government data not covered by the Government's Defense Contract Management Contract ALERTS Program. 

G.4
52.6110-4001 MANDATORY USE OF CONTRACTOR TO GOVERNMENT ELECTRONIC MAIL (0CT 03) (Reference PAL 04-98)

a.  Unless exempted by the Contracting Officer in writing, communications after contract award shall be transmitted via electronic mail (e-mail). This shall include all communi-cations between the Government and the contractor except Contract Awards, Contract Modifications, Proposals, Procurement Sensitive Information, Classified Information and Proprietary Information.  Return receipt will be used if commercial application is available.  CECOM will announce commercial applications for these items when they are available.  At that time the above items will also be sent via e-mail.

b. The format for all communication shall be compatible with the following: MS Office 2000 to include Excel

c. Files larger than 2 megabytes must use alternate means of transmission such as Zip Compression/Inflation (WinZip), File Transfer Protocol, WinFax or any Fax Modem. (Note: This includes both the text message and the attachment.) If an attachment is in

binary format, the number of bytes for the attachment increases by 33%. Large items can be put on disk and mailed with the Contracting Officer's approval.

d.  A copy of all communications, with the exception of technical reports, shall be provided to the contract specialist.

e. The following examples include, but are not limited to, the types of communication that shall be transmitted via e-mail:

Routine Letters

Requests for Proposals under the contract

Price Issues (except contractor pricing data)

Contract Data Requirements List Submittals

Contract Data Requirements List Comments

Approvals/Disapprovals by the Government

Technical Evaluations of Contract Items

Clarifications

Configuration Control Drawings (not to exceed 4 megabyte)

Revised Shipping Instructions

Change Order Directions

f.  In order to be contractually binding, all Government communications must be sent from the Contracting Officer's e-mail address and contain the /s/ symbol above the Contracting Officer's signature block. The contractor shall designate the personnel with signature authority who can contractually bind the contractor (see j. below).  All binding contractor communication shall be sent from this contractor e-mail address.

g.  The Government reserves the right to upgrade to more advanced commercial applications at any time during the life of the contract.

h.  Upon award, the Contractor shall provide the Contracting Officer with a list of e-mail addresses for all administrative and technical personnel assigned to this contract.  If known, the contractor shall also furnish the e-mail addresses of the Administrative Contracting Officer, DFAS and DCAA cognizant personnel. Upon receipt of the contract, all recipients are required to forward their email address, name, title, office symbol, contract number, telephone number and fax number to the Contracting Officer's e-mail address listed below:

i.  The Contracting Officer's e-mail address is:

Mary.Byrd@cacw.army.mil 

    The Contract Specialist's e-mail address is:

Jean.Kampschroeder@cacw.army.mil 

  
     The Technical Point of Contact's e-mail address is:

Thong.Bui@pm-fps.army.mil

j. Contractor e-mail address(es) is/are (see f. above):

(End of clause)

G.5
52.7080 DFAS COLUMBUS WEB INVOICING SYSTEM (WINS) (NOV 99) (Reference PAL 04-00)

Contractors who are paid out of the DFAS Columbus office are requested to use the voluntary DFAS Web Invoicing System (WINS) whenever possible, when requesting payment of invoices or vouchers.  Complete registration instructions may be found on the ACCES WINS DFAS web site at:  https://ecweb.dfas.mil.

Vendor authentication includes user ID and passwords.  A User Guide is available at:  http://www.dfas.mil/ecedi/wins.pdf

NOTE:  Contractors must be registered in the Central Contractors Registration database in order to use WINS.

G.6
POINTS OF CONTACT


The following CECOM Acquisition Center -Washington point of contact has been established to assist in executing and administering the contract.  All requests for interpretation and assistance should be referred to:

US Army Communications - Electronics Command (CECOM) 

   Acquisition Center - Washington (CAC-W)

ATTN:  AMSEL-AC-WA-A (Jeanie Kampschroeder)

Alexandria, VA  22331-0700

Telephone Numbers:
Commercial:  (703) 325-6173 

                        
DSN:

221-6173

Fax:  (703) 428-1667

Email:  Jean.Kampschroeder@cacw.army.mil
G.7
CONTRACT MANAGEMENT

Notwithstanding the contractor's responsibility for total management responsibility during the performance of this contract, the administration of the contract will require maximum coordination between the Government PCO, ACO and the contractor.  The following individuals will be the Government points of contact during performance of the contract:

a.  Procuring Contracting Officer (PCO):

The PCO is responsible for the contract administration.  The PCO is the only person authorized to approve changes in the terms, conditions, delivery schedules, technical requirements or price, as set forth in the contract.  In the event the contractor effects any change at the direction of a person other than the PCO, the change will be considered to have been without authority.  No adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof.  The PCO is: 

US Army Communications - Electronics Command (CECOM)

   Acquisition Center - Washington (CAC-W)

ATTN:  AMSEL-AC-WA-A (Mary Byrd)

Alexandria, VA  22331-0700

Telephone Numbers:
Commercial:  (703) 325-1714 

                        DSN:

221-1714

During any absence of the Procuring Contracting Officer, other warranted Contracting Officers from CECOM Acquisition Center - Washington may authorize work under the contract.

b.  A Contracting Officer's Representative (COR) will be designated on authority of the Contracting Officer to monitor all technical aspects and assist in administering the contract.  The types of actions within the purview of the COR's authority are:  (1) to assure that the Contractor performs the technical requirements of the contract; (2) to perform, or cause to be performed, inspections necessary in connection with performance of the contract; (3) to maintain both written and oral communications with the Contractor concerning the aspects of the contract within his purview; (4) to issue written interpretations of technical requirements of Government drawings, designs, and specifications; (5) to monitor the Contractor's performance under the contract and notify the Contractor and Contracting Officer of any deficiencies observed; and (6) to coordinate Government furnished property availability and provide for site entry of Contractor personnel, if required.  A letter of designation will be issued to the COR, with a copy supplied to the Contractor, stating the responsibilities and limitations of the COR.  This letter will clarify to all parties of this contract the responsibilities which would result in a modification to the scope of work; changes in cost or price totals or estimates; changes in delivery dates; changes in any other mutually agreed upon term or provision of the contract.  The designated COR is:

Thong Bui

Telephone Numbers:  Commercial:  703-704-2410

           DSN:  654-2410             

 
c.  Administrative Contracting Officer (ACO)/Contract Administrator.  In lieu of designating an ACO different from the PCO identified in a. above, a Contract Administrator is responsible for the contract administration to include those items identified by FAR 42.302(a) in support of the Contract.  The Contract Administrator is:

US Army Communications - Electronics Command (CECOM)

   Acquisition Center - Washington (CAC-W)

ATTN:  AMSEL-AC-WA-A (Jeanie Kampschroeder)

Alexandria, VA  22331-0700

Telephone Numbers:
Commercial:  (703) 325-6173 

                        DSN:

221-6173

G.8
INSTRUCTION FOR SUBMISSION AND CERTIFICATION OF INVOICES

a. Payment will be based on receipt of a proper invoice and receiving report, and satisfactory contract performance. 

b. Commercial invoices or public vouchers (i.e. SF 1034, Public Voucher For Purchases And Services Other Than Personal) may be submitted, and must be accompanied by a corresponding DD Form 250, Material Inspection and Receiving Report (see Para. G.2 above).  

c. Invoices or vouchers are considered “proper” when submitted in accordance with  FAR 32.905(b) and 5 CFR 1315.9.  Invoices or vouchers determined to be improper and/or not accompanied by the corresponding DD Form 250 may be returned for correction, or delays in payment may result.   

d. To ensure no delay in invoice certification, invoices or vouchers and receiving reports

should be submitted concurrently with monthly cost/status reports as supporting documentation.

e. All invoices/vouchers shall be submitted to the Designated Billing Office as specified 

in Block 10 of the contract award document, SF26, Award/Contract.  A copy should be submitted  concurrently to the Contracting Officer's Representative (COR).   Certification of an invoice is complete only when both the COR and Contracting Officer have certified the invoice. The Contracting Officer's and COR certification of acceptance is an integral part of the correct invoice or voucher discussed in the "Discounts for Prompt Payment" clause, Section I.

f. Once certified, the invoice or public voucher and corresponding DD Form 250 will be

forwarded to Defense Contract Audit Agency (DCAA) or the appropriate paying office.   

g.   Payment for all supplies and/or services shall be made upon Government acceptance in accordance with the appropriate Payments Clause.

h.   Payment Office is specified in Block 12 of the SF26, Award/Contract document.

G.9
SPECIAL PAYMENT INSTRUCTION

a. Cost Voucher Instruction.

(i) Applicable to cost reimbursable contract line item(s) 0001.

(ii) Disburse in the order shown in d. below.

b. Performance-Based Payment Instruction.

(i) Reference FAR 32.10.

(ii) Applicable to fixed price contract line item(s) 1001 ~ 4001.

(iii) Payment events/schedule.

Severable:  TBD

Cumulative:  TBD

c. Payment Instruction for Multiple Accounting Classification Citations.

(i)          Reference DFARS 204-7104-1(a).

(ii) Applicable to contract line item(s) funded by multiple accounting classification citations.  See Section B.

(iii) Unless otherwise stated within this subparagraph, payment will be made from the earliest available fiscal year funding source(s).  

(iv) This subparagraph will be modified as necessary to reflect payment based on a unique distribution profile of how funds are represented by each accounting classification citation support of contract performance.  

d. Obligations Summary

	CLIN
	Action
	PR/MIPR
	ACRN/Fund Cite
	Amount

	
	
	
	
	


 G.10
SUBMISSION OF STANDARD FORMS 294/295

The Contractor's attention is directed to Section I, FAR 52.219-9, "Small Business Subcontracting Plan" which requires the submission of Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and/or SF 295, Summary Subcontract Report, in accordance with the instructions contained on the forms.
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