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PART II - CONTRACT CLAUSES
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TEL:

NOTE:  In sealed bid solicitations "offer" and "offeror" mean "bid" and "bidder".

SOLICITATION

32 - 61

6. REQUISITION/PURCHASE NO.

5. DATE ISSUED

30 Jul 2004

4. TYPE OF SOLICITATION

SEALED BID (IFB)

NEGOTIATED (RFP)

[    ]

[ X ]

3. SOLICITATION NO.

W9128Z-04-R-0003


Section B - Supplies or Services and Prices

	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	1001
	
	12
	Months
	
	

	
	Base Period, Part A

FFP

08 October 2004 through 07 October 2005


	

	
	
	

	
	

	

	
	MAX 

NET AMT
	

	

	
	
	
	


FOB:  Destination

	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	2001
	
	12
	Months
	
	

	
	Base Period, Part B

FFP

08 October 2005 through 07 October 2006


	

	
	
	

	
	

	

	
	MAX 

NET AMT
	

	

	
	
	
	


FOB:  Destination

	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	3001
	
	12
	Months
	
	

	OPTION
	First Option Period

FFP

08 October 2006 through 07 October 2007


	

	
	
	

	
	

	

	
	MAX 

NET AMT
	

	

	
	
	
	


FOB:  Destination

	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	4001
	
	12
	Months
	
	

	OPTION
	Second Option Period

FFP

08 October 2007 through 07 October 2008


	

	
	
	

	
	

	

	
	MAX 

NET AMT
	

	

	
	
	
	


FOB:  Destination

	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	5001
	
	12
	Months
	
	

	OPTION
	Third Option Period

FFP

08 October 2008 through 07 October 2009


	

	
	
	

	
	

	

	
	MAX 

NET AMT
	

	

	
	
	
	


FOB:  Destination

CONTRACT MIN / MAX QUANTITY
Pursuant to FAR 16.504(a)(1) the contract minimum quantity and the contract maximum quantity will be $250,000.00 and $10,000,000.00 respectively.  These amounts will be funded on individual task orders throughout the life of the contract (base period and all option periods).

Section C - Descriptions and Specifications

SECTION: C - PWS
SECTION: C - PWS

Performance Work Statement (PWS)

Business Administrative Support Services (BASS) III

U.S. Army Communications Electronics Command (CECOM)

and Fort Huachuca, Arizona

29 Arpil 2004 Original

07 July 2004 Revision 1

C.1.
SCOPE.  This PWS is for Business Administrative Support Services (BASS) to include administrative support, transportation, logistics, system administration and automation, contract operations support, security, and force protection support. The requirements under this PWS are either recurring or nonrecurring. Recurring work is work performed on a day-to-day basis throughout the life of the contract. Non-recurring work is work that is of short-term duration and will be generally referred to as special requirements. Recurring work will be tasked to the contractor by individual task orders. Non-recurring work will generally be tasked to the contractor by modifications to applicable task orders. However, non-recurring work could be tasked by a new task order. Services are normally provided at Fort Huachuca but may include other locations in the continental United States (CONUS).

C.2.  
ADMINISTRATIVE MATTERS.

C.2.1.  General. The contractor shall provide all qualified personnel, personnel administration, personnel management, and associated services to fulfill the terms and conditions of this contract. 

C.2.2.  Key Personnel.  The contractor shall submit to the contracting officer a list of key personnel for approval upon contract award.  The Program Manager and Contracts Administrator are considered key personnel in performance of this contract.  The Government may identify additional Key Personnel through individual Task Orders.  Key personnel shall be able to be contacted by the Contracting Officer or the COR at all times.  The contractor shall coordinate with the government in advance of any necessity to reassign or replace personnel, to include key personnel, performing on this contract and resulting Task Orders.

C.2.3.  Personnel Qualifications.  The contractor shall ensure that personnel performing on this contract have sufficient qualifications to perform the work called out in this contract, and that those qualifications are maintained during the life of the contract.  

C.2.4.  Replacement of Contractor Personnel.  The contractor shall replace, at no cost to the government, any personnel trained at government expense, who leave the contract for other than government convenience within the period of performance of the Task Order or subsequent task orders upon which the personnel begin to perform and for which the training is also required.  Personnel so replaced shall be comparably trained at the contractor’s expense.

C.2.5.  Removal for Cause.  The Army reserves the right to require removal from the contract, any of the Contractor’s employees who endanger persons or property or whose continued employment is inconsistent with the interests of Army Security.  

C.2.6.  Hours of Operation.  Normal Hours of Operation are 7:30 a.m. to 4:00pm, Monday through Friday, for most functions, excluding federal holidays.  Hours may be expanded as required in individual Task Orders.  Performance of duties outside normal hours of operation may be required to support operational demands.  Overtime requirements must be coordinated with the Contracting Officer or the Contracting Officer’s Representative (COR).

C.2.7.  Temporary Duty (TDY).  Contractor personnel shall be required to travel to government-identified locations in a temporary duty (TDY) status.  All travel and per diem costs shall be in accordance with applicable Joint Travel Regulations (JTR).

C.2.8.  Security Clearance.  The contractor requires a SECRET facility clearance for performance of this contract.  Personnel security clearance requirements up to SECRET will be identified on individual orders.  The contractor shall be responsible for the coordination of required background investigations with appropriate government authorities.

C.3. GOVERNMENT-FURNISHED PROPERTY & GOVERNMENT-FURNISHED EQUIPMENT. The Government  shall provide all property and equipment for performing the resultant contract. The Government will provide equipment, support software, computer time, working space, and facilities, as provided to Government personnel, as necessary to support this contract and as specified in each task order.  Government Furnished Equipment (GFE), Government Furnished Property (GFP) and Government Provided Services (GPS) shall be covered in individual task orders.  

C.4.  REQUIREMENTS.  The requirements listed in this section are generic and will not be required on all task orders. Specific details of each requirement will be stated in the individual task orders.

C.4.1.  Office Operations Support. Administration of office operations to include: maintenance of general office files; document management; mail receipt and distribution; suspense tracking; calendar management; data automation; reporting; event planning; scheduling; facilities management; preparation of correspondence; management of office supplies; equipment accountability; training coordination; conference and video teleconference support; office security; office reception; record maintenance; time and attendance; preparation for meetings, conferences, ceremonies, and other events;  development, publication, and maintenance of Standard Operating Procedures (SOP); control classified materials and reproduction requests; maintain suspense logs; travel support including TDY and PCS Orders, theater clearances, visit requests, letters of employment, credit card increase memos, AMC-1297s, CRC registration, Geneva Convention card/CAC memos and special area memos; project/organizational budget support; and purchasing support.

C.4.2.   Supply and Property Management Support. Warehouse housekeeping and administrative functions to consist of, but not limited to: monitoring stock levels and restocking of shelves; processing requests for office equipment maintenance; repairing and replacing Government requisition documents; implementing property book procedures and maintenance; hand-receipting and inventorying procedures and documentation; preparing Reports of Survey; preparing tools and test equipment lists; maintaining equipment lists, maintenance plans, and test support plans; managing the transport, receipt, delivery, and storage of equipment; preparing material for shipping; hauling loads of unserviceable property for disposal; load and unload equipment from trucks using hand fork lifts, etc.; maintaining/updating property records for hand-receipt holders; and providing preventive maintenance of vehicle  inspection, detection, and correction of minor faults before these faults cause serious damage, failure, or injury. 

C.4.3. Mail and Distribution Support.  The contractor shall provide support for the pick-up and/or drop off of office distribution and mail on a daily basis.  Assist the mail/distribution clerk or perform duties as the mail/distribution clerk in the duties of collecting, routing, and distributing mail and other distribution on an as required basis among unit activities, Post Office, central mailroom/post distribution points, and other points as required.  Properly document and account for registered, certified, insured, and express mail.  Ensure proper security is maintained over all mail and distribution and that accountability is maintained over any classified material, sensitive material or material that requires special handling.  Ensure no violations of mail or classified document handling regulations and policy occur.

C.4.4.  Automation Support. Administration, operation, troubleshooting and upgrade/maintenance of information technology systems to include: hardware; software; database; network; and internet applications.  Support for specific systems will be identified in individual Task Orders.  This support shall include: file and account maintenance; data reporting; system backup and recovery; system rebuild; system management implementation procedures; technical support; and solutions to field problems on the systems being administered; hardware installation, troubleshooting/repair, moving and clearing for turn-in; and identification of automation requirements. The automation environment includes, but is not limited to, Standard Procurement System (SPS), the Microsoft office suite of programs, Windows NT and UNIX. 

C.4.5.  Contract Operations.  Administrative support to include, but not limited to: Coordination of Purchase Request and Commitment (PRC) documentation; preparation of contract files, to include purchase orders, solicitations, modifications, task and delivery orders, contract awards; perform closeout action on contract actions to include deliverable tracking and document generation; performance of file maintenance, records retention, and storage support for contract actions; and reporting of contractual data.  These services shall be performed in accordance with guidance set forth in the Federal Acquisition Regulation (FAR), Defense Federal Acquisition Regulation (DFAR), Army Federal Acquisition Regulation (AFAR), and CECOM policies and procedures.

C.4.6.  Anti-Terrorism and Force Protection. Administrative support for anti-terrorism and force protection in accordance with Army Regulations, Post Regulations, Standard Operating Procedures and local policies, to include: visitor access control; escort services; evacuation plan maintenance; and reporting.  Duty hours may differ from established normal duty hours in the event of emergencies and National emergencies. These duties are not all inclusive and may be expanded in individual task orders.

C.4.7.  
Drivers. Personnel transportation services in and around the Fort Huachuca area, to include the Tucson International Airport and Sky Harbor International Airport, Phoenix, Arizona. This support shall include provision of drivers for visiting dignitaries, senior management, deploying/returning personnel. This support may include weekend and Holiday support.  Contractor personnel operating motor vehicles shall have a valid state operator's license for the category of vehicle being operated and shall comply with the appropriate installation directives regarding motor vehicle use. Personnel shall be able to drive both manual and automatic transmission vehicles.

C.4.8.
Technical Writing.  The contractor shall provide support to research, write, review and edit complex technical documents pertaining to a wide variety of information systems topics such as: transmission systems, LANS/WANS, systems integration, networking, firewalls, and testing.  Prepare schedules and manage assigned workload to meet deadlines for reports, literature and documents.  Provide support in the preparation and publication of Command marketing literature.

C.4.9. Security Administration. Administration of the security program, to include: briefing personnel; correspondence; conducting security inspections; classified material inventory; combination changes to safes and secure areas; processing of personal security checks with higher headquarters using the Joint Personnel Adjudication System (JPAS); processing of classified/unclassified material; visitor database maintenance; and conference/event support. 
C.4.10. Legal Clerical Support. Support to include: interview of witnesses/clients; analysis of legal documents; investigation of facts; legal and factual research; drafting of pleadings/agreements, legal memoranda and briefs; obtaining and management of information to assist in trial preparation; aiding in preparing appeals; collecting and evaluating evidence; drafting proposed legislation an regulations; answering inquires about federal laws and regulations; and drafting employee policy and procedures manuals; conducting briefings for clients and organizational personnel.  The contractor shall provide personnel capable in, but not limited to, the following fields,  capability in contract law; intellectual property, patent and trademark law; land and environmental issues; labor law; and equal employment opportunity law.

Contractor personnel providing legal clerical support must have following knowledge and abilities:

Knowledge of: Principles of federal civil laws primarily in the areas of government contracting, employment and personnel law, and federal appropriations law; Law office management functions, principles and procedures, and general office management techniques; Equal Employment Opportunity Commission and Merit Systems Protection Board rules, processes and procedures; Legal terminology, forms, publications; Legal correspondence format and preparation; Standard Army correspondence regulations; Law library use and maintenance of information; Correct punctuation, spelling, grammar and word usage; Legal record keeping requirements; Word processing, computerized filing systems and general office practices; Basic DoD and civilian agency organizational structures.

Abilities to: Independently plan and organize the work of an administrative/clerical support function in a law office; Perform responsible legal administrative and secretarial work using independent judgment, initiative, and discretion; Independently prepare routine legal documents and correspondence; Analyze complex office operating procedures and develop effective solutions or courses of action; Maintain the strictest confidentiality of legal and sensitive issues.
C.5.  APPLICABLE DOCUMENTS.  

C.5.1. Publications.  It is the government’s intent to use standard Army policies and practices for performance of tasks under this contract.  The documents listed below are not necessarily all of the documents required in performance of this contract but are the ones needed in order to fully understand the information provided by this PWS.  Other documents required for execution of tasks under this contract will be cited in the relevant Task Order.  The following publications form a part of this contract.  The publications can be accessed from the indicated web sites.  The government will provide those publications not available on web sites.  Contractor shall comply with changed publications, and post changes as required. Contractor shall use the most current publications. Contractor shall comply with these publications and all Fort Huachuca policies and regulations.

Army Federal Acquisition Regulation Supplement (AFARS)

Army Regulation 11-2 

Management Control

Army Regulation 25-400-2
Modern Army Record Keeping System (MARKS)

Army Regulation 190-13

The Army Physical Security Program

Army Regulation 190-51

Security of Unclassified Army Property (Sensitive and Nonsensitive)

Army Regulation 380-5

Department of the Army Information Security Program

Army Regulation 380-67

Personnel Security Program

Army Regulation 381-12

Subversion and Espionage Directed Against the U.S. (SAEDA)

Army Regulation 385-10

Army Safety Program
  

Army Regulation 385-40

Accident Reporting and Records

Army Regulation 700-138

Army Logistic Readiness and Sustainability

Army Regulation 710-2

Inventory Management Supply Policy Below the Wholesale Level

Army Regulation 725-50

Requisition, Receipt, and Issue System

Army Regulation 735-5 

Policies and Procedures for Property Accountability

Army Regulation 25-6

Status Reporting for Army Information Systems 

Army Regulation 385-1 

USASC Safety and Occupational Health Manual

Anti Terrorism/Force Protection and EOC Security Policies  

Department of the Army 

Pamphlet 25-1-1


Installation Information Services Department of the Army 

Pamphlet 710-2-1                             Using Unit Supply System (Manual Procedures)

Department of Defense 4640.1
Telephone Monitoring and Recording

Department of Defense 4640.3
Unofficial Telephone Service at DoD Activities

Department of Defense 5200-2-R
Personnel Security Program

Defense Federal Acquisition Regulation Supplement (DFARS)

Department of Defense Industrial Security Program

Federal Acquisition Regulation (FAR)

Occupational Safety and Health Act of 1970


29 CFR 1904


Record Keeping Guidelines for Occupational Injuries and Illnesses

29 CFR 1910


Occupational Safety and Health Standards for General Industry

29 CFR 1926


Occupational Safety and health standards for the Construction 
Industry

C.5.2.
Websites for further reference:  

Army Regulations; http://asc-www.Army Regulationmy.mil
Army Pamphlets; www.usapa.army.mil/gils/
DoD Directives; http://web7.whs.osd.mil/corres.htm 

Occupational Safety and Health Act of 1970; www.osha.gov
Technical Bulletin; www.monmouth.Army.mil/cecom/safety/spub/tb3854.htm
Technical Manuals; http://logsa.army.mil/etms
IDENTIFICATION OF EMPLOYEES
a.  All contractor employees shall be identified as such by wearing badges at all times while performing work at this Government facility and when performing work for the Government under the scope of this contract at other installations or non-government sites to include attendance at meetings, seminars, etc. 

b.  Contractor workspace (office, laboratory, desk) shall contain a sign signifying the space is occupied by “contractor employee(s)” to ensure that Federal employees and the public know that they are not Federal employees.  Coordinate location with the COR.

c.  Contractor employees shall initially identify themselves by name and company affiliation when answering the telephone, presenting briefings, conducting or attending meetings/seminars.

d.  All contractor correspondence (written, facsimile, and email display) shall include their company name.

e. All e-mail communications originating from the Contractor shall clearly identify the sender as a Contractor.  

Section D - Packaging and Marking

D.1 MARKING TECH DATA ITEMS
All reports, other documents, and material to be delivered under the contract shall be submitted identifying the contract number and task order number (when applicable).

END OF SECTION D

Section E - Inspection and Acceptance

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	1001 
	Destination 
	Government 
	Destination 
	Government 

	2001 
	Destination 
	Government 
	Destination 
	Government 

	3001 
	Destination 
	Government 
	Destination 
	Government 

	4001 
	Destination 
	Government 
	Destination 
	Government 

	5001 
	Destination 
	Government 
	Destination 
	Government 


CLAUSES INCORPORATED BY REFERENCE

	52.246-2 
	Inspection Of Supplies--Fixed Price 
	AUG 1996 
	 

	52.246-4 
	Inspection Of Services--Fixed Price 
	AUG 1996 
	 

	52.246-16 
	Responsibility For Supplies 
	APR 1984 
	 

	252.246-7000 
	Material Inspection And Receiving Report 
	MAR 2003 
	 


INSPECT & ACCEPT CRITERIA
a.  Deliverables under this contract shall be inspected and accepted by the Contracting Officer’s Representative (COR) or his designated representative.


b.  Acceptance criteria shall be based upon all deliverable items meeting accepted professional standards for technical content, workmanship, clarity, completeness, and other factors that indicate acceptability as specified by task order.

END OF SECTION E

Section F - Deliveries or Performance 

CLAUSES INCORPORATED BY FULL TEXT

52.000-4003  

CONTRACT PERIOD OF PERFORMANCE

a.  The period of performance for this contract is:

      START
       
          END
Basic Performance Period (Part A)
               08-October-2004

07-October-2005

Basic Performance Period (Part B)

08-October- 2005

07-October-2006

Performance Period I (Option I):

08-October-2006

07-October-2007

Performance Period II (Option II):

08-October-2007

07-October-2008

Performance Period III (Option III):

08-October-2008

07-October-2009

b.  Any extension to performance periods will be made by the contracting officer, in writing in accordance with appropriate authority such as the options clause, or extension of services clause.  Contractor shall not perform beyond the current period of performance for which he has authority nor will the government be liable for costs incurred by the contractor for performing in a period without authorization.

DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	1001 
	POP 08-OCT-2004 TO

07-OCT-2005 
	N/A 
	USACECOM ACQ CTR SW OPS

CHRISTIE P MARTINEZ

AMSEL-AC-S 

2133 CUSHING ST

CHRISTIE MARTINEZ

FORT HUACHUCA AZ 85613

(520) 533-0357

FOB:  Destination 
	W9128Z 

	 
	 
	 
	 
	 

	2001 
	POP 08-OCT-2005 TO

07-OCT-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	W9128Z 

	 
	 
	 
	 
	 

	3001 
	POP 08-OCT-2006 TO

07-OCT-2007 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	W9128Z 

	 
	 
	 
	 
	 

	4001 
	POP 08-OCT-2007 TO

07-OCT-2008 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	W9128Z 

	 
	 
	 
	 
	 

	5001 
	POP 08-OCT-2008 TO

07-OCT-2009 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	W9128Z 


CLAUSES INCORPORATED BY REFERENCE

	52.242-15 
	Stop-Work Order 
	AUG 1989 
	 

	52.242-17 
	Government Delay Of Work 
	APR 1984 
	 

	52.247-34 
	F.O.B. Destination 
	NOV 1991 
	 

	52.247-55 
	F.O.B. Point For Delivery Of Government-Furnished Property 
	JUN 2003 
	 


SECTION: F-DELIVERY & PERFORM
Phase-In and Phase-Out Services Required

Due to the nature of the work being performed under this contract, there will be projects in various stages of completion at the termination of any contract period.  Because of the criticality of not interrupting the progress of completing these projects, it is essential that provisions be made to provide for a smooth transition of work in progress from the incumbent contractor to the future contractor.

Pursuant to FAR Clause 52.237-3, CONTINUITY OF SERVICES (Jan 1991), the incumbent contractor is required to furnish phase-in training and to exercise his best efforts and cooperation to effect an orderly and efficient transition to the successor.

Immediately following award of this contract, the Contractor shall meet with the incumbent contractor to formulate and effect an orderly phase-in/phase-out of all work in progress. Pursuant to the provisions of the current contract and the award of any subsequent contract, the same requirement will exist for the Contractor herein (who will then be the incumbent contractor) to effect an orderly phase-in/phase-out with its successor.

Section G - Contract Administration Data 

CLAUSES INCORPORATED BY REFERENCE

	252.242-7000 
	Postaward Conference 
	DEC 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.000-4013
USE OF CONTRACTOR TO GOVERNMENT ELECTRONIC MAIL 

(a) Unless exempted by the Contracting Officer in writing, communications after contract award shall be transmitted via electronic mail (e‑mail). This shall include all communication between the Government and the contractor except Contract Awards, Contract Modifications, Proposals, Procurement Sensitive Information, Classified Information and Proprietary Information.  Return receipt will be used if a commercial application is available.  CECOM will announce commercial applications for these items when they are available.  At that time the above items will also be sent via e‑mail.

(b) The format for all communication shall be compatible with the following: Microsoft Outlook and Word.  

(c) Files larger than 1/2 megabytes must use alternate means of transmission such as Zip Compression/Inflation, File Transfer Protocol, WinFax or any Fax Modem.  (Note:  This includes both the text message and the attachment).  If an attachment is in binary format, the number of bytes for the attachment increases by 33%.  Large items can be put on disk and mailed with the Contracting Officer's approval.

(d) A copy of all communications, with the exception of technical reports, shall be provided to the contract specialist.

(e) The following examples include, but are not limited to, the types of communication that shall be transmitted via e‑mail:

Routine Letters

Requests for Proposals under the contract

Price Issues (except contractor pricing data)

Contract Data Requirements List Submittals

Contract Data Requirements List Comments

Approvals/Disapprovals by the Government

Technical Evaluations of Contract Items

Clarifications

Configuration Control

Drawings (not to exceed 1/2 megabyte)

Revised Shipping Instructions

Change Order Directions

(f) In order to be contractually binding, all Government communications must be sent from the Contracting Officer's e‑mail address and contain the /a/ symbol above the Contracting Officer's signature block.  The contractor shall designate the personnel with signature authority who can contractually bind the contractor.  All binding contractor communication shall be sent from this contractor e‑mail address.

(g) The Government reserves the right to upgrade to more advanced commercial applications at any time during the life of the contract.

(h) Upon award, the Contractor shall provide the Contracting Officer with a list of e‑mail addresses for all administrative and Technical personnel assigned to this contract.  If known, the contractor shall also furnish the e‑mail addresses of the Administrative Contracting Officer, DFAS and DCAA cognizant personnel.

(i) The Contracting Officer's e‑mail address is:  christie.p.martinez@us.army.mil

(ii) The Contract Specialist's e‑mail address is: douglas.a.vandorpe@us.army.mil

The Technical Point of Contact's e‑mail address is: To be completed at contract award.

SECTION: G - CONTR ADMIN DATA
G.1.
NOTICE OF INCORPORATION OF SECTIONS K, L, and M

The following sections of the solicitation will not be distributed with the contract; however, they are incorporated in and form a part of the resultant contract as though furnished in full text therewith:

SECTION
TITLE

       K

Representations, Certifications, and Other Statements of Offerors

       L

Instructions, Conditions, and Notices of Offerors

       M

Evaluation Factors for Award

G.2.
CONTRACT ADMINISTRATION AND PAYMENT OFFICES (The following information in a. below must be furnished by the offeror in his offeror.  It will be included in any resultant contract.)

a.  Contractor’s Contract Administration Office and Remittance Office

     1.     Administration Office:

Mailing Address:          







Point of Contact:
         






 

Voice Phone:
         








Facsimile:
         








E-mail:

         








Remittance Office:

Mailing Address:         







Point of Contact:          







Voice Phone:
        







Facsimile:  
        







E-mail: 
                      







Note:  Payments will be made in accordance with the clause at FAR 52.232-33, Payment by Electronic Funds Transfer—Central Contract Registration (Oct 2003).

b.  Government’s Contract Administration and Payment Office

     1.  Administration Office: CECOM Acquisition Center - Southwest (CAC-S)

     Mailing Address:          CAC-S

     ATTN:  AMSEL-AC-S-RA-B

     Building 61801 (Greely Hall), Room 3413

     Fort Huachuca, Arizona, 85613-5000

          Point of Contact:
     Christie P. Martinez, Contracting Officer

          Voice Phone:
     520-533-0357

          Facsimile: 

     520-538-7471

          E-mail:

     christie.p.martinez@us.army.mil
          Point of Contact:
    Douglas A. Van Dorpe, Contract Specialist

          Voice Phone: 
    520-533-0362

          Facsimile:

    520-538-7471

          E-mail:

     douglas.a.vandorpe@us.army.mil
     2.  Payment Office:  
Defense Finance & Accounting Service (DFAS)

     Mailing Address:
DFAS-St. Louis

     ATTN: DFAS-SL-FPV

     4300 Goodfellow Blvd

     St. Louis, MO 63120-0009

          Point of Contact:
None available

          Voice Phone:
877-782-5680

          Facsimile: 

None available

          E-mail:

None available

          Web Address:
http://www.dfas.mil/money/vendor/
Note to the Payment Office:  To properly match disbursements with their corresponding receiving/acceptance document, the paying office shall ensure that the invoice/voucher is disbursed from only those accounting classification reference numbers (ACRNs) and their corresponding sub contract line item numbers (SubCLINs) indicated on the order.

G.3
CONTRACT MANAGEMENT

a.  Notwithstanding the contractor’s responsibility for total management during the performance of this contract, the administration of the contract will require maximum coordination between the Government and the Contractor. The following individuals will be the points of contact during the performance of the contract:

       
1.   Contracting Officer (KO).  The Contracting Officer will perform all contract administration.  All communications pertaining to contractual administrative matters will be addressed first to the KO.  The KO is the only person authorized to direct changes in any of the requirements under this contract.  In the event that the Contractor effects any such change at the direction of any person other than the KO, the change will be considered to have been made without authority and solely at the risk of the contractor.  Accordingly, the Contractor shall not accept any instructions issued by any person other than the KO.

       
2.  Contracting Officer’s Representatives (CORs).  CORs are agents of the KO.  As such CORs may act for the KO but only within the limits of authority so stated in COR-designation letters issued by the KO. 

       
3.  The contractor will not represent that he is part of the U.S. Government in that he has the authority to contract or procure supplies for the account of the United States of America.

       
4.  The KO shall designate and appoint individuals to act as CORs during the term of this contract.  CORs will represent the KO in all technical aspects of the work and will act in a liaison capacity to coordinate activities between the Contractor and the Government as required in performance of this contract.  Letters of appointment will be issued to CORs in each beneficiary organization benefiting from services rendered by the contractor.  A copy of the letters shall be provided to the Contractor.  

5.  The KO may designate and appoint other individuals in beneficiary organizations to act as Alternate Contracting Officer’s Representative (ACOR).  ACORs will have the same authority and responsibilities as their respective COR.  However, they will act only during the absence of their COR.  Letters of appointment will be issued to ACORs and copies provided to the Contractor.

6.  The KO may, if deemed appropriate, designate and appoint Technical Points of Contract (TPOCs).  TPOCs will be appointed as necessary to assist CORs with technical requirements.  TPOCs have no contractual authority and may not direct work, give instructions, or make changes.

G.4.
TASK ORDERS (GENERAL INFORMATION)

a.  Services to be provided under this contract shall be ordered by issuance of firm fixed-price (FFP) task orders by the contracting officer (KO) identified in Section G.2.b.l.

b.  Performance under task orders shall commence only after receipt of an executed order via facsimile, mail, or by verbal direction from the KO.  If verbal direction is given, written confirmation will be provided within five working days of the verbal order.  The Government shall not be obligated to reimburse the Contractor for work performed, items delivered, or any costs incurred, and the Contractor will not be obligated to perform, deliver, or otherwise incur costs except as authorized by duly executed task orders.

c.  The contractor is responsible for all proposal costs incurred in performance of the contract.  The Government will not reimburse the contractor for any proposal costs associated with the preparation and submission of proposals.

G.5.
TASK ORDERS (ISSUANCE)

a.  The Contracting Officer (KO) shall furnish the contractor a written Request For Proposal (RFP).  The contractor shall provide a proposal within 10 working days.   The RFP will include a Performance Work Statement (PWS) specifically tailored to the work to be performed under the resultant task order.

b.  Upon receipt of a proposal, the KO will review the proposal to insure it is acceptable to the government.

c.  The contractor shall begin performance immediately upon receipt of a unilateral firm fixed-price (FFP) task order.  Unless the contractor takes issue, the order will be deemed to have been accepted by the contractor.

d.  If the contractor takes issue, he shall continue to work.  Within ten calendar days he shall explain the issue is and submit a proposal to resolve the issue.

e.  The Government will evaluate the proposal.  The parties may negotiate an agreement.  If so the negotiated agreement will be set forth in a properly executed bilateral modification to the contract.

f.  Subtasks may be issued in writing by the Contracting Officer’s Representative (COR).  Subtasks represent technical direction and do not require the Contracting Officer’s signature. Subtasks cannot change the terms of the task order or contract.

G.6.
TRAVEL AND PER DIEM COSTS

The contractor will be reimbursed for travel costs associated with performance under this contract. Travel requirements shall require prior approval of the Contracting Officer (KO).  Travel costs are costs for transportation and subsistence incurred by the contractor’s personnel while on official government business and will not bear any indirect costs or fee.   DOD Travel Regulations, State Department Travel Regulations, and FAR 31.205-46 Travel Costs shall govern reimbursement of travel costs.

G.7.
PREPARATION, SUBMISSION, AND CERTIFICATION OF INVOICES

Invoice Requirements

a.  All invoices shall be submitted in accordance with FAR clause 52.232-25, Prompt Payment, (Jun 1997) and in such manner that the total costs by CLIN, including G&A and overhead, associated with this contract are separate, distinct, and clearly identifiable. As a minimum, the request will include: (1) invoice data (the total amount invoiced, the cumulative amount invoiced to date, the date, contract number, period for which the invoice was submitted); (2) a separate listing of all costs expended by each task order by accounting and appropriation data; (3) name of contractor; (4) contract number; (5) description  of service; and (6) name, title, phone number, and mailing address of person to be notified in the event of a defective invoice.

b.  With regard to Other Direct Costs (ODCs), the Contractor shall identify the costs associated for each ODC (e.g. material, travel, reproduction, etc.) Invoices for travel expenses must be submitted within 10 days after completion of travel (if applicable) and one copy of all receipts for reimbursable items (e.g. airline tickets, rental car, lodging).

c.  Requests submitted by the Contractor for payment shall not be submitted more frequently than every two weeks.

d.  For payment purposes, the designated billing office is the assigned COR.

G.8.
REIMBURSABLE TRAINING COSTS

The contractor shall be reimbursed for training if training is work/job related.  Training requirements shall require prior approval of the COR and/or KO.

G.9.
CONTRACTOR ACCESS TO FORT HUACHUCA

a.  The contractor will submit to the contracting officer (KO) the names and employee numbers of all its employees who will be working on or entering Fort Huachuca in the course of their employment under the contract.  This requirement also applies to the contractor’s subcontractors.

b.  The names will be submitted to the Provost Marshall by the KO for review.  Unless the contractor is notified to the contrary, names submitted can be considered accepted for entry on Fort Huachuca.  If the Provost Marshall does find that an individual has been barred from Fort Huachuca pursuant to Title 18, U.S.C. Section 1382, the KO will notify the contractor promptly.   

G.10.
GOVERNMENT-FURNISHED EQUIPMENT (GFE), FACILITIES (GFF), AND SERVICES (GFS)

a.  Certain GFE, GFF, and GFS will be provided to the contractor.  

b.  GFE includes office furniture (desks, chairs, computer workstations), telephones, personal computers, local area network (LAN), facsimile machines, copiers, and most standard office supplies.  The Government will maintain responsibility for inventory of the GFE.

c.  GFF includes office space.  

d.  GFS includes water, electricity, heating, cooling.  

G.11.
OVERTIME

Unless approved in advance by the contracting officer (KO) overtime costs shall be borne by the contractor.

END OF SECTION G

Section H - Special Contract Requirements 

CLAUSES INCORPORATED BY FULL TEXT

52.000.4004  

CONTRACT ADMINISTRATION 

a.  Offeror's office which will receive payment, supervise and administer the resulting contract  (Insert complete address, phone and facsimile numbers, and e-mail address)


    Contractor Administration:


________________________________


________________________________


________________________________


________________________________


________________________________


Duns #:______________________________


Administrator:_________________________


Telephone #:__________________________


Facsimile #:___________________________


E-mail address:_________________________


Contractor Payment:  


See FAR 52.232-33 for required use of 


Electronic Funds Transfer Payments.

b  Administration of this contract will be performed by:


CECOM ACQUISITION CENTER


Southwest Operations Office  (CAC-S)


Bldg 61801,    


Fort Huachuca, AZ  85613-5000


Administrator:__TO BE DETERMINED_________


Telephone #:_______________________________


Facsimile #:________________________________


E-mail Address:_____________________________

52.000-4017
INSURANCE

The following types of insurance are required in accordance with the clause entitled "Insurance ‑ Work on a Government Installation", Section I, FAR 52.228‑0005, and shall be maintained in the minimum amounts shown below:

a.  Workmen's Compensation and Employer's Liability Insurance: Minimum amount of: $100,000.  (Note:  The states of California, New Jersey, New York, and Rhode Island have imposed upon employers the obligation to afford benefits for non occupational disability as well as for disability in the course of and arising out of employment. Employers may, under State law, be given the option of insuring with companies, or underwriters, or of self‑insuring this obligation.)

b. Comprehensive Automobile Insurance: $200,000 per person and $500,000 per occurrence for bodily injury and $20,000 per occurrence for property damage.

c. Comprehensive General Liability $500,000 per occurrence.

d. Prior to commencement of work hereunder, the Contractor shall furnish to the Contracting Officer, a certificate or written statement of the above required insurance.  The policies evidencing the required insurance shall contain an endorsement to the effect that any cancellation or any material change in the policy adversely affecting the interests of the Government in such insurance shall not be effective for such periods as may be prescribed by the laws of the state in which this contract is to be performed and in no event less than thirty (30) days after written notice thereof to the Contracting Officer.

e. The Contractor agrees to insert the substance of this clause in all subcontracts hereunder.

52.000-4044
CONTRACTOR SUPPORT ACCESS TO PROPRIETARY AND TRADE SECRETS 


INFORMATION
52 The U.S. Army Communications-Electronics Command (CECOM) Acquisition Center, Southwest Operations Office (CAC-S) at Fort Huachuca, Arizona uses contracted support for nonpersonal services.  Examples of the kinds of services acquired through contract include automation support, general office administration, support for advanced acquisition planning, contract closeout assistance, and file maintenance.  The Contractor is 


ORI Services Corp.


9555 Chesapeake, STE 110


San Diego, CA  92123.

(b)
Contractor employees performing services under this contract may have access to proprietary information for the accomplishment of their tasks.  These employees have signed non-disclosure statements.

SPECIAL CONTRACT REQUIREMENTS
H.1.  EMPLOYEE RECRUITMENT/RELOCATION

         It is the contractor’s responsibility to hire qualified personnel to perform this effort.  The contractor shall have the right to replace or transfer personnel and to substitute other personnel in lieu thereof, provided such transfers or replacements will not cause a delay in services.  However, the Government will not reimburse the contractor for its recruitment and relocation expenses.

H.2.  INSURANCE

         For insurance requirement, see Contract Section I, clause FAR 52.228-5.

H.3.  CONTRACTOR PERSONNEL ADMINISTRATION

         a.  It is the contractor’s responsibility to use qualified personnel to perform under this contract.  The Contractor is responsible for technically managing their employee’s performance and keeping them informed of all corporate and Government technical changes and methods of operation.

         b.  While on Government property or traveling by Government transportation, contractor personnel shall comply with the rules, regulations, directions, and requirements issued by command authorities for good order, administration, safety, and security.

         c.  The Govermnent reserves the right to require removal of any of the Contractor’s employees who endanger persons or property or whose continued employment is inconsistent with the interest of military or national security.

         d.
Key Personnel.

                (I)
The Contractor shall notify the Contracting Officer prior to making any changes in key personnel.  The Government considers the Contractor Program Manager and the Contracts Administrator to be key personnel in performance of this contract.  Other key personnel may be identified in individual task orders.

                (2)  The Government reserves the right to reject the Contractor’s key personnel if it determines they do not have the qualifications deemed to be necessary for satisfactory contract performance.  Additionally, proposed substitutions or replacements shall have equal or greater qualifications as the original person.

                (3)  When proposing substitutions, the Contractor shall provide to the Contracting Officer a detailed explanation of circumstances necessitating the substitution.

H.4 
ORGANIZATIONAL CONFLICT OF INTEREST


(a)  As defined in Federal Acquisition Regulation (FAR) 9.501, an Organizational Conflict of Interest (OCI) exists when a contractor, because of other activities or relationships, is unable or potentially unable to render impartial assistance or advice to the Government, or the contractor’s objectivity in performing the contract work is or might be otherwise impaired, or a contractor’s has an unfair competitive advantage.


(b)  The potential for an OCI, as defined in FAR 9.501 does not appear to exist in the performance of this contract based upon the requirements as specified in Section C.  However, the contractor agrees to comply with the following during the performance of the contract, or any extensions thereof:




(1)  Review, after contract award and during the life of the contract, its technical, business, financial, and other interests which could give rise to an actual or potential organizational conflict of interest in connection with the performance of this contract.  If the Contractor discovers any facts relevant to an organizational conflict of interest, the Contractor shall make an immediate and full disclosure in writing to the Contracting Officer.  The disclosure shall set forth all relevant facts, including identification of contracts under which work was or is being performed and include a description of actions which the Contractor has taken or proposes to take, to avoid, neutralize, or mitigate the actual or potential conflict of interest.  An appropriate clause will then be negotiated and incorporated into the contract or individual task order.



(2)  Identify work to be performed under this contract which requires access to proprietary, business confidential, or financial data of other companies, and reach an agreement with such other companies to protect such data from unauthorized use or disclosure as long as it remains proprietary or confidential.  Evidence of such an agreement must be made available to the Contracting Officer upon request.  Further, the Contractor agrees that it will not use the data to compete with those other companies.



(3)  Agrees to insert this provision in every subcontract issued in performance of this contract.


(c)  The Government may terminate this contract for convenience, in whole or in part, if it deems such termination necessary to avoid an OCI.  If the Contractor was aware of an OCI before the award of this contract or discovered such facts after award and did not disclose or misrepresented relevant information to the Contracting Officer, the Government may terminate the contract in accordance with the “Default” clause of this contract and pursue such other remedies as may be permitted by law or by this contract.


(d) This clause is included to prevent potential conflicts of interest which could impair the contractor’s ability to provide an objective assessment of the products and processes undergoing inspection and evaluation.  Other statements regarding conflicts of interest may be identified and discussed, as appropriate, in individual task orders and subtasks.

H.5.  FEDERAL HOLIDAYS.  Unless cleared by the KO or the COR, the contractor shall not schedule work on the installation on federal holidays.  Federal holidays, which will be observed as prescribed in 10 USC 6103, are as follows:

         a.   New Year’s Day

         b.   Martin Luther King Junior’s Birthday

         c.   Presidents’ Day

         d.   Memorial Day

         e.   Independence Day

         f.   Labor Day

         g.  Columbus Day

         h.  Veterans’ Day

         i.   Thanksgiving Day

         j.   Christmas Day

Section I - Contract Clauses 

CLAUSES INCORPORATED BY REFERENCE

	52.202-1 
	Definitions 
	JUN 2004 
	 

	52.203-3 
	Gratuities 
	APR 1984 
	 

	52.203-5 
	Covenant Against Contingent Fees 
	APR 1984 
	 

	52.203-6 
	Restrictions On Subcontractor Sales To The Government 
	JUL 1995 
	 

	52.203-7 
	Anti-Kickback Procedures 
	JUL 1995 
	 

	52.203-8 
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity 
	JAN 1997 
	 

	52.203-10 
	Price Or Fee Adjustment For Illegal Or Improper Activity 
	JAN 1997 
	 

	52.203-12 
	Limitation On Payments To Influence Certain Federal Transactions 
	JUN 2003 
	 

	52.204-1 
	Approval of Contract 
	DEC 1989 
	 

	52.204-4 
	Printed or Copied Double-Sided on Recycled Paper 
	AUG 2000 
	 

	52.204-7 
	Central Contractor Registration 
	OCT 2003 
	 

	52.209-6 
	Protecting the Government's Interest When Subcontracting With Contractors Debarred, Suspended, or Proposed for Debarment 
	JUL 1995 
	 

	52.215-2 
	Audit and Records--Negotiation 
	JUN 1999 
	 

	52.215-8 
	Order of Precedence--Uniform Contract Format 
	OCT 1997 
	 

	52.215-11 
	Price Reduction for Defective Cost or Pricing Data--Modifications 
	OCT 1997 
	 

	52.215-13 
	Subcontractor Cost or Pricing Data--Modifications 
	OCT 1997 
	 

	52.215-14 
	Integrity of Unit Prices 
	OCT 1997 
	 

	52.215-21 
	Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data--Modifications 
	OCT 1997 
	 

	52.216-18 
	Ordering 
	OCT 1995 
	 

	52.217-8 
	Option To Extend Services 
	NOV 1999 
	 

	52.217-9 
	Option To Extend The Term Of The Contract 
	MAR 2000 
	 

	52.219-6 
	Notice Of Total Small Business Set-Aside 
	JUN 2003 
	 

	52.219-8 
	Utilization of Small Business Concerns 
	OCT 2000 
	 

	52.219-14 
	Limitations On Subcontracting 
	DEC 1996 
	 

	52.219-16 
	 Liquidated Damages-Subcontracting Plan 
	JAN 1999 
	 

	52.222-3 
	Convict Labor 
	JUN 2003 
	 

	52.222-4 
	Contract Work Hours and Safety Standards Act - Overtime Compensation 
	SEP 2000 
	 

	52.222-20 
	Walsh-Healey Public Contracts Act 
	DEC 1996 
	 

	52.222-21 
	Prohibition Of Segregated Facilities 
	FEB 1999 
	 

	52.222-26 
	Equal Opportunity 
	APR 2002 
	 

	52.222-35 
	Equal Opportunity For Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans 
	DEC 2001 
	 

	52.222-36 
	Affirmative Action For Workers With Disabilities 
	JUN 1998 
	 

	52.222-37 
	Employment Reports On Special Disabled Veterans, Veterans Of The Vietnam Era, and Other Eligible Veterans 
	DEC 2001 
	 

	52.222-41 
	Service Contract Act Of 1965, As Amended 
	MAY 1989 
	 

	52.222-43 
	Fair Labor Standards Act And Service Contract Act - Price Adjustment (Multiple Year And Option) 
	MAY 1989 
	 

	52.223-5 
	Pollution Prevention and Right-to-Know Information 
	AUG 2003 
	 

	52.223-6 
	Drug-Free Workplace 
	MAY 2001 
	 

	52.223-14 
	Toxic Chemical Release Reporting 
	AUG 2003 
	 

	52.224-1 
	Privacy Act Notification 
	APR 1984 
	 

	52.224-2 
	Privacy Act 
	APR 1984 
	 

	52.225-8 
	Duty-Free Entry 
	FEB 2000 
	 

	52.225-13 
	Restrictions on Certain Foreign Purchases 
	DEC 2003 
	 

	52.227-1 
	Authorization and Consent 
	JUL 1995 
	 

	52.228-5 
	Insurance - Work On A Government Installation 
	JAN 1997 
	 

	52.229-3 
	Federal, State And Local Taxes 
	APR 2003 
	 

	52.232-1 
	Payments 
	APR 1984 
	 

	52.232-8 
	Discounts For Prompt Payment 
	FEB 2002 
	 

	52.232-9 
	Limitation On Withholding Of Payments 
	APR 1984 
	 

	52.232-11 
	Extras 
	APR 1984 
	 

	52.232-17 
	Interest 
	JUN 1996 
	 

	52.232-18 
	Availability Of Funds 
	APR 1984 
	 

	52.232-19 
	Availability Of Funds For The Next Fiscal Year 
	APR 1984 
	 

	52.232-23 
	Assignment Of Claims 
	JAN 1986 
	 

	52.232-25 
	Prompt Payment 
	OCT 2003 
	 

	52.232-33 
	Payment by Electronic Funds Transfer--Central Contractor Registration 
	OCT 2003 
	 

	52.233-1 
	Disputes 
	JUL 2002 
	 

	52.233-3 
	Protest After Award 
	AUG 1996 
	 

	52.237-2 
	Protection Of Government Buildings, Equipment, And Vegetation 
	APR 1984 
	 

	52.237-3 
	Continuity Of Services 
	JAN 1991 
	 

	52.242-13 
	Bankruptcy 
	JUL 1995 
	 

	52.243-1 Alt I 
	Changes--Fixed Price (Aug 1987) -  Alternate I 
	APR 1984 
	 

	52.244-2 
	Subcontracts 
	AUG 1998 
	 

	52.244-5 
	Competition In Subcontracting 
	DEC 1996 
	 

	52.244-6 
	Subcontracts for Commercial Items 
	APR 2003 
	 

	52.245-1 
	Property Records 
	APR 1984 
	 

	52.245-4 
	Government-Furnished Property (Short Form) 
	JUN 2003 
	 

	52.245-19 
	Government Property Furnished "As Is" 
	APR 1984 
	 

	52.246-25 
	Limitation Of Liability--Services 
	FEB 1997 
	 

	52.249-2 
	Termination For Convenience Of The Government (Fixed-Price) 
	SEP 1996 
	 

	52.249-4 
	Termination For Convenience Of The Government (Services) (Short Form) 
	APR 1984 
	 

	52.249-8 
	Default (Fixed-Price Supply & Service) 
	APR 1984 
	 

	52.251-1 
	Government Supply Sources 
	APR 1984 
	 

	52.252-6 
	Authorized Deviations In Clauses 
	APR 1984 
	 

	52.253-1 
	Computer Generated Forms 
	JAN 1991 
	 

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 

	252.203-7001 
	Prohibition On Persons Convicted of Fraud or Other Defense-Contract-Related Felonies 
	MAR 1999 
	 

	252.203-7002 
	Display Of DOD Hotline Poster 
	DEC 1991 
	 

	252.204-7000 
	Disclosure Of Information 
	DEC 1991 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.204-7004 Alt A 
	Required Central Contractor Registration Alternate A 
	NOV 2003 
	 

	252.205-7000 
	Provision Of Information To Cooperative Agreement Holders 
	DEC 1991 
	 

	252.209-7000 
	Acquisition From Subcontractors Subject To On-Site Inspection Under The Intermediate Range Nuclear Forces (INF) Treaty 
	NOV 1995 
	 

	252.209-7004 
	Subcontracting With Firms That Are Owned or Controlled By The Government of a Terrorist Country 
	MAR 1998 
	 

	252.223-7004 
	Drug Free Work Force 
	SEP 1988 
	 

	252.225-7001 
	Buy American Act And Balance Of Payments Program 
	APR 2003 
	 

	252.225-7002 
	Qualifying Country Sources As Subcontractors 
	APR 2003 
	 

	252.225-7012 
	Preference For Certain Domestic Commodities 
	FEB 2003 
	 

	252.225-7014 
	Preference For Domestic Specialty Metals 
	APR 2003 
	 

	252.225-7015 
	Restriction on Acquisition of Hand Or Measuring Tools 
	APR 2003 
	 

	252.225-7016 
	Restriction On Acquisition Of Ball and Roller Bearings 
	APR 2003 
	 

	252.225-7031 
	Secondary Arab Boycott Of Israel 
	APR 2003 
	 

	252.225-7037 
	Evaluation of Offers for Air Circuit Breakers 
	APR 2003 
	 

	252.232-7003 
	Electronic Submission of Payment Requests 
	JAN 2004 
	 

	252.243-7001 
	Pricing Of Contract Modifications 
	DEC 1991 
	 

	252.243-7002 
	Requests for Equitable Adjustment 
	MAR 1998 
	 

	252.247-7007 
	Liability and Insurance 
	DEC 1991 
	 

	252.251-7001 
	Use Of Interagency Fleet Management System (IFMS) Vehicles And Related Services 
	DEC 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.215-20      REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN COST OR PRICING DATA (OCT 1997)—ALTERNATE IV (OCT 1997)

53 Submission of cost or pricing data is not required.

54 Provide information described below: (Insert description of the information and the format that are required, including access to records necessary to permit an adequate evaluation of the proposed price in accordance with 15.403-3.)

(End of provision)

52.216-19      Order Limitations.  (OCT 1995)

(a) Minimum order.  When the Government requires supplies or services covered by this contract in an amount of less than $5,000.00, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order.  The Contractor is not obligated to honor:

(1) Any order for a single item in excess of $1,500,000.00;

(2) Any order for a combination of items in excess of $10,000,000.00; or

(3) A series of orders from the same ordering office within 30 days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.

(c) If this is a requirements contract (i.e., includes the Requirements clause at subsection 52.216-21 of the Federal Acquisition Regulation (FAR)), the Government is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 10 days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

(End of clause)

52.216-22     Indefinite Quantity.  (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the "maximum".  The Government shall order at least the quantity of supplies or services designated in the Schedule as the "minimum".

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after 07 October 2009.

(End of clause)

52.216-24     LIMITATION OF GOVERNMENT LIABILITY (APR 1984)

(a) In performing this contract, the Contractor is not authorized to make expenditures or incur obligations exceeding the dollars obligated by the contracting officer on individual task orders.

(b) The maximum amount for which the Government shall be liable if this contract is terminated is the dollar amount expensed by the contractor at the time of notice of termination plus a negotiated termination settlement amount plus the minimum guarantee.

(End of clause)

52.219-17     SECTION 8(a) AWARD (DEC 1996)

(a) By execution of a contract, the Small Business Administration (SBA) agrees to the following:

(1) To furnish the supplies or services set forth in the contract according to the specifications and the terms and conditions by subcontracting with the Offeror who has been determined an eligible concern pursuant to the provisions of section 8(a) of the Small Business Act, as amended (15 U.S.C. 637(a)).

(2) Except for novation agreements and advance payments, delegates to the CECOM Acquisition Center – Southwest (CAC-S) the responsibility for administering the contract with complete authority to take any action on behalf of the Government under the terms and conditions of the contract; provided, however that the contracting agency shall give advance notice to the SBA before it issues a final notice terminating the right of the subcontractor to proceed with further performance, either in whole or in part, under the contract.

(3) That payments to be made under the contract will be made directly to the subcontractor by the contracting activity.

(4) To notify the CAC-S Contracting Officer immediately upon notification by the subcontractor that the owner or owners upon whom 8(a) eligibility was based plan to relinquish ownership or control of the concern.

(5) That the subcontractor awarded a subcontract hereunder shall have the right of appeal from decisions of the cognizant Contracting Officer under the “Disputes” clause of the subcontract.

The offeror/subcontractor agrees and acknowledges that it will, for and on behalf of the SBA, fulfill and perform all of the requirements of the contract.

(c) The offeror/subcontractor agrees that it will not subcontract the performance of any of the requirements of this subcontract to any lower tier subcontractor without the prior written approval of the SBA and the cognizant Contracting Officer of the CAC-S.

52.219-18     NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) CONCERNS (JUN 2003)

(a) Offers are solicited only from small business concerns expressly certified by the Small Business Administration (SBA) for participation in the SBA's 8(a) Program and which meet the following criteria at the time of submission of offer--

(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and

(2) The Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action directed by the SBA.

(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this clause.

(c) Any award resulting from this solicitation will be made to the Small Business Administration, which will subcontract performance to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation.

(d)(1) Agreement. A small business concern submitting an offer in its own name shall furnish, in performing the contract, only end items manufactured or produced by small business concerns in the United States or its outlying areas. If this procurement is processed under simplified acquisition procedures and the total amount of this contract does not exceed $25,000, a small business concern may furnish the product of any domestic firm. This paragraph does not apply to construction or service contracts.

(2) The Error! Reference source not found. will notify the Error! Reference source not found., Contracting Officer in writing immediately upon entering an agreement (either oral or written) to transfer all or part of its stock or other ownership interest to any other party.

(End of clause)

52.222-42      STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (MAY 1989)

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. 

THIS STATEMENT IS FOR INFORMATION ONLY:  IT IS NOT A WAGE DETERMINATION 

Employee Class
Monetary Wage-Fringe Benefits

	NO
	DECSCRIPTION
	GS RATE

	1
	Program Manager
	$38.02 

	2
	Systems Administrator
	$32.17 

	3
	Jr. Systems Administrator
	$22.57 

	4
	Procurement Specialist
	$27.05 

	5
	Procurement Technician
	$22.57 

	6
	Procurement Clerk
	$13.72 

	7
	Sr. Logistician
	$38.02 

	8
	Jr. Logistician
	$27.05 

	9
	Warehouser
	$18.66 

	10
	Administrative Assistant
	$18.66 

	11
	Management Specialist
	$22.57 

	12
	Technical Writer
	$38.02 

	13
	Personnel Management Specialist
	$38.02 

	14
	Data Systems Analyst // Procurement Analyst
	$32.17 


(End of clause)

52.223-11       OZONE-DEPLETING SUBSTANCES (MAY 2001)

(a) Definition. Ozone-depleting substance, as used in this clause, means any substance the Environmental Protection Agency designates in 40 CFR part 82 as--

(1) Class I, including, but not limited to, chlorofluorocarbons, halons, carbon tetrachloride, and methyl chloroform; or

(2) Class II, including, but not limited to, hydrochlorofluorocarbons.

(b) The Contractor shall label products which contain or are manufactured with ozone-depleting substances in the manner and to the extent required by 42 U.S.C. 7671j (b), (c), and (d) and 40 CFR Part 82, Subpart E, as follows:

“WARNING: Contains (or manufactured with, if applicable), a substance(s) which harm(s) public health and environment by destroying ozone in the upper atmosphere.”----------------------------

The Contractor shall insert the name of the substance(s).

(End of clause4)

52.232-19     AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (APR 1984)

Funds are not presently available for performance under this contract beyond       .  The Government's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the Government for any payment may arise for performance under this contract beyond      , until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.

(End of clause)

52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):  http://farsite.hill.af.mil. 
(End of clause)

52.252-4     ALTERATIONS IN CONTRACT (APR 1984)

Portions of this contract are altered as follows:

      
(End of clause)

252.251-7000     ORDERING FROM GOVERNMENT SUPPLY SOURCES (OCT 2002)

(a) When placing orders under Federal Supply Schedules, Personal Property Rehabilitation Price Schedules, or Enterprise Software Agreements, the Contractor shall follow the terms of the applicable schedule or agreement and authorization. Include in each order:

(1) A copy of the authorization (unless a copy was previously furnished to the Federal Supply Schedule, Personal Property Rehabilitation Price Schedule, or Enterprise Software Agreement contractor).

(2) The following statement: Any price reductions negotiated as part of an Enterprise Software Agreement issued under a Federal Supply Schedule contract shall control. In the event of any other inconsistencies between an Enterprise Software Agreement, established as a Federal Supply Schedule blanket purchase agreement, and the Federal Supply Schedule contract, the latter shall govern.

(3) The completed address(es) to which the Contractor's mail, freight, and billing documents are to be directed.

(b) When placing orders under nonmandatory schedule contracts and requirements contracts, issued by the General Services Administration (GSA) Office of Information Resources Management, for automated data processing equipment, software and maintenance, communications equipment and supplies, and teleprocessing services, the Contractor shall follow the terms of the applicable contract and the procedures in paragraph (a) of this clause.

(c) When placing orders for Government stock, the Contractor shall --

(1) Comply with the requirements of the Contracting Officer's authorization, using FEDSTRIP or MILSTRIP procedures, as appropriate;

(2) Use only the GSA Form 1948-A, Retail Services Shopping Plate, when ordering from GSA Self-Service Stores;

(3) Order only those items required in the performance of  Government contracts; and

(4) Pay invoices from Government supply sources promptly. For purchases made from DoD supply sources, this means within 30 days of the date of a proper invoice (see also Defense Federal Acquisition Regulation Supplement (DFARS) 251.105). For purposes of computing interest for late Contractor payments, the Government's invoice is deemed to be a demand for payment in accordance with the Interest clause of this contract. The Contractor's failure to pay may also result in the DoD supply source refusing to honor the requisition (see DFARS 251.102(f)) or in the Contracting Officer terminating the Contractor's authorization to use DoD supply sources. In the event the Contracting Officer decides to terminate the authorization due to the Contractor's failure to pay in a timely manner, the Contracting Officer shall provide the Contractor with prompt written notice of the intent to terminate the authorization and the basis for such action. The Contractor shall have 10 days after receipt of the Government's notice in which to provide additional information as to why the authorization should not be terminated. The termination shall not provide the Contractor with an excusable delay for failure to perform or complete the contract in accordance with the terms of the contract, and the Contractor shall be solely responsible for any increased costs.

(d) Only the Contractor may request authorization for subcontractor use of Government supply sources.  The Contracting Officer will not grant authorizations for subcontractor use without approval of the Contractor.

(e) Government invoices shall be submitted to the Contractor's billing address, and Contractor payments shall be sent to the Government remittance address specified below:  

Contractor's Billing Address [include point of contact and telephone number]: to be completed at time of award.

Government Remittance Address CECOM Acquisition Center (CAC-S); ATTN: Christie P. Martinez, 520-533-0357; Bldg 61801, Room 3413, Ft. Huachuca, AZ 85613
(End of clause)
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Exhibit B

1.0.  INTRODUCTION

Award Term - The award term concept is an incentive that permits extension of the contract period beyond the base period of performance for superior performance or reduction of the contract period of performance because of poor performance.  Additional terms will be calculated annually beginning at the end of the first year. The award terms will be added to the contract through unilateral contract modifications based on the contractor’s performance rating at the end of a year of performance.

2.0.  ORGANIZATION

(a) Award Determining Official - The ADO reviews the recommendations from the Incentive Award Review Board, considers all pertinent data and determines the earned award fee and the earned award term points for the period.  The ADO decisions regarding the earned award term points are final and not subject to dispute.

(b) Incentive Award Review Board - The IARB members review the monthly surveillance records and information from other pertinent sources and recommend earned award term points to the ADO.  The board consists of the contracting officer and other assigned service recepients.

3.0.  PROCESSES

Services will be rated monthly in accordance with the Performance Requirements Summary found at Exhibit B to this contract.  The IARB will meet within 45 days from the end of the evaluation period.  The contractor will be provided 30 minutes to present a self-rating to the board.
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[image: image3.png]1. CLEARANCE AND SAFEGUARDING
DEPARTMENT OF DEFENSE a. FACILITY CLEARANCE REQUIRED

CONTRACT SECURITY CLASSIFICATION SPECIFICATION SECRET
(The requirements of the DoD Industrial Security Manual apply
: 3 b. LEVEL OF SAFEGUARDING REQUIRED
to all security aspects of this effort.) NONE

2. THIS SPECIFICATION IS FOR: (X and complete as applicable) 3. THIS SPECIFICATION IS: (X and complete as applicable)
a. PRIME CONTRACT NUMBER DATE (YYYYMMDD)
. ORIGINAL (Complete date in all cases)

b. SUBCONTRACT NUMBER . REVISED REVISION NO. DATE (YYYYMMDD)
(Supersedes all
previous specs)

c. SOLICITATION OR OTHER NUMBER DUE DATE (YYYYMMDD) DATE (YYYYMMDD)
. FINAL (Complete Item 5 in all cases)
W91287-04-R-0003 20050131
. IS THIS A FOLLOW-ON CONTRACT? NO. If Yes, complete the following:

Classified material received or generated under (Preceding Contract Number) is transferred to this follow-on contract.

. IS THIS A FINAL DD FORM 254? NO. If Yes, complete the following:

In response to the contractor's request dated , retention of the classified material is authorized for the period of

. CONTRACTOR (include Commercial and Government Entity (CAGE) Code)
NAME, ADDRESS, AND ZIP CODE b. CAGE CODE | c. COGNIZANT SECURITY OFFICE (Name, Address, and Zip Code)

. SUBCONTRACTOR
NAME, ADDRESS, AND ZIP CODE b. CAGE CODE | c. COGNIZANT SECURITY OFFICE (Name, Address, and Zip Code)

. ACTUAL PERFORMANCE

. LOCATION b. CAGE CODE | c. COGNIZANT SECURITY OFFICE (Name, Address, and Zip Code)
SEE ITEM 13

. GENERAL IDENTIFICATION OF THIS PROCUREMENT
To provide administrative support services to the US Army Communications Electronics Command (USACECOM), CECOM

Acquisition Center-Southwest (CAC-S), CECOM Communications Security Logistics Agency (CCSLA), and US Army
Information Systems Engineering Command (USAISEC), Fort Huachuca, AZ.

10. CONTRACTOR WILL REQUIRE ACCESS TO: 11. IN PERFORMING THIS CONTRACT, THE CONTRACTOR WILL:

TTAVE ACCESS, 10 CLASSIFIED INFORMATION ONLY AT ANOTH
COMMUNICATIONS SECURITY (COMSEC) INFORMATION 2 ONTRACTOR'S JFACILITY OR A GOVERNMENT ACTIVITY

RESTRICTED DATA RECEIVE CLASSIFIED DOCUMENTS ONLY

CRITICAL NUCLEAR WEAPON DESIGN INFORMATION . RECEIVE AND GENERATE CLASSIFIED MATERIAL

FORMERLY RESTRICTED DATA . FABRICATE, MODIFY, OR STORE CLASSIFIED HARDWARE
INTELLIGENCE INFORMATION . PERFORM SERVICES ONLY

~ HAVE ACC 3 ETHI
{1):Sensitive: Compartmented:Information {SCI) OO HIE0: U 2 POSSEASIONS AND THUST TERRITORIES - V™S

2) Non-SCI g. BE AUTHORIZED TO USE THE SERVICES OF DEFENSE TECHNICAL INFORMATION
12)Hon- CENTER (DTIC) OR OTHER SECONDARY DISTRIBUTION CENTER

SPECIAL ACCESS INFORMATION . REQUIRE A COMSEC ACCOUNT

NATO INFORMATION i. HAVE TEMPEST REQUIREMENTS

FOREIGN GOVERNMENT INFORMATION . HAVE OPERATIONS SECURITY (OPSEC) REQUIREMENTS
LIMITED DISSEMINATION INFORMATION BE AUTHORIZED TO USE THE DEFENSE COURIER SERVICE
FOR OFFICIAL USE ONLY INFORMATION . OTHER (Specify)

OTHER (Specify)

DD FORM 254, DEC 1999 PREVIOUS EDITION IS OBSOLETE.




[image: image4.png]12. PUBLIC RELEASE. Any information (classified or unclassified) pertaining to this contract shall not be released for public dissemination except as provided
by the Industrial Security Manual or unless it has been approved for public release by appropriate U.S. Government authority. Proposed public releases shall
be submitted for approval prior to release Dirast X | Through (Specify)

Commander, US Army Information Systems Engineering Command, ATTN: AMSEL-IE-MS (Roger D. Hughes), Fort
Huachuca, AZ 85613-5000

to the Directorate for Freedom of Information and Security Review, Office of the Assistant Secretary of Defense (Public Affairs)* for review.
*In the case of non-DoD User Agencies, requests for disclosure shall be submitted to that agency.

SECURITY GUIDANCE. The security classifiection guidance needed for this classified effort is identified below. If any difficulty is encountered in applying
this guidance or if any other contributing factor indicates a need for changes in this guidance, the contractor is authorized and encouraged to provide
recommended changes; to challenge the guidance or the classification assigned to any information or material furnished or generated under this contract;
and to submit any questions for interpretation of this guidance to the official identified below. Pending final decision, the information involved shall be
handled and protected at the highest level of classification assigned or recommended. (Fill in as appropriate for the classified effort. Attach, or forward under
separate correspondence, any documents/quides/extracts referenced herein. Add additional pages as needed to provide complete guidance.)

a. Contractor personnel shall comply with the provisions of DoD 5220.22M, National Industrial Security Program Operating
Manual (hereafter know as the NISPOM) and all Army security regulations in effect.

b. Reference Item 1b - contractor personnel will be working in Government provided space and the Government will provide
for all secure storage and safeguarding.

c¢. Reference Item 8a - performance will be at US Government facilities at the CECOM ‘Acquisition Center - Southwest, Fort
Huachuca, AZ, CCSLA, Fort Huachuca, AZ, and USAISEC, Fort Huachuca, AZ.

d. Reference Item 10j - FOUO information provided under this contract shall be safeguarded as specified in AR 25-35 and
Appendage 1. :

e. Reference Item 11a - Contractor personnel will only perform duties at the Government facilities listed in ¢ above.

f. Reference Item 11c - Contractor personnel will receive electronic data over approved government systems and generate
classified data for use by the organizations identified in ¢ above and transmit classified data over approved government systems
All classified material will be safeguarded as specified in AR 380-5.

g. The appropriate clearances and security procedures for designated ADP positions (ADP-1, II, III) will be adhered to IAW
AR 380-67 and appropriate references contained therein.

. ADDITIONAL SECURITY REQUIREMENTS. Requirements, in addition to ISM requirements, are established for this contract.
(If Yes, identify the pertinent contractual clauses in the contract document itself, or provide an appropriate statement which identifies the additional
requirements. Provide a copy of the requirements to the cognizant security office. Use Item 13 if additional space is needed.)

15.

INSPECTIONS. Elements of this contract are outside the inspection responsibility of the cognizant security office.
(If Yes, explain and identify specific areas or elements carved out and the activity responsible for inspections. Use Item 13 if additional space is needed.)

16. CERTIFICATION AND SIGNATURE. Security requirements stated herein are complete and adequate for safeguarding the classified
information to be released or generated under this classified effort. All questions shall be referred to the official named below.

a. TYPED NAME OF CERTIFYING OFFICIAL b. TITLE
Team Leader, USAISEC

ROGER D. HUGHES Contracting Officer's Representative
d. ADDRESS (Include Zip Code)

US Army, Informatin Systems Engineering Command
ATTN: /AMSEL-IE-MS
Fort Hyachuca, AZ 85613-5

c. TELEPHONE (/nclude Area Code)

(520) 538-3067/DSN 879

17. REQUIRED DISTRIBUTION
CONTRACTOR

SUBCONTRACTOR

. COGNIZANT SECURITY OFFICE FOR PRIME AND SUBCONTRACTOR

U.S. ACTIVITY RESPONSIBLE FOR OVERSEAS SECURITY ADMINISTRATION
e. ADMINISTRATIVE CONTRACTING OFFICER

{

f. OTHERS AS NECESSARY
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Exhibit D

Form Approved
DATA ITEM DESCRIPTION OMB No. 0704-0188

2. TITLE

1. IDENTIFICATION NUMBER
Contractor's Progress, Status and Management Report

DI-MGMT-80227

3. DESCRIPTION/PURPOSE

3.1. The Contractor's Progress, Status and Management Report indicates the progress of work and the status
of the program and of the assigned tasks, reports costs, and informs of existing or potential problem areas.

4.(#;:Rovu DATE 5] OFFICE OF PRIMARY RESPONSIBILITY (OPR) 6a. PTIC APPLICABLE 6b. IDEP APPLICABLE
MOD)

860905 N/SPAWAR
7. APPLICATIONINTERRELATIONSHIP

7.1. This data item description (DID) contains the format and content preparation instructions for the data
product generated by the specific and discrete task requirement for this data included in the contract.

7.2. This DID may be applied in any contract and during any program phase.
7.3. This DID supersedes DI-A-2080A, DI-A-3025A, UDI-A-22050B, UDI-A-22052A, UDI-A-23960,

DI-A-30024, and DI-A-30606.
(Continued on page 2)

8. APPROVAL LIMITATION 9a. APPLICABLE FORMS 9b. AMSC NUMBER

N3847

10. PREPARATION INSTRUCTIONS

10.1. Contract - This data item is generated by the contract which contains a specific and discrete work task
to develop this data product.

10.2. Format - This report shall be typewritten on standard size {e.g. 8 1/2 by 11") white paper, and
securely stapled. Pages shall be sequentially numbered. All attachments shall be identified and referenced

in the text of the report. The report shall be prepared in the contractor’s format and shall be legible and
suitable for reproduction.

10.3. Content - The report shall include:
a. Afront cover sheet which includes the contractor's name and address, the contract number, the
nomenclature of the system or program, the date of the report, the period covered by the report, the
title of the report, either the serial number of the report or the Contract Data Requirements List
(CDRL) sequence number, the security classification, and the name of the issuing Government Activity.
b. Description of the progress made against milestones during the reporting period.
c. Results, positive or negative, obtained related to previously-identified problem areas, with
conclusions and recommendations.
d. Any significant changes to the contractor’s arganization or method of operation, to the project
management network, or to the milestone chart.
e. Problem areas affecting technical or scheduling elements, with background and any recommendations
for solutions beyond the scope of the contract.
f. Problem areas affecting cost elements, with background and any recommendations for solutions
beyond the scope of the contract.
g. Cost curves showing actual and projected conditions throughout the contract.
h. Any cost incurred for the reporting period and total contractual expenditures as of reporting date.
I. Person-hours expended for the reporting period and cumulatively for the contract.
J. Any trips and significant resuits. (Continued on page 2)

11. DISTRIBUTION STATEMENT

DD Form h Previous editions ave absolete PAGE | OF 2 PAGES
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DI-MGMT-80227

7. APPLICATION/INTERRELATIONSHIP (Cont’d)

7.4 Paragraphs 10.3.f, 10.3.g, and 10.3.h herein should be tailored on DD Form 1423 when such cost data is
already submitted through a sophisticated cost reporting system under the contract.

10. PREPARATION INSTRUCTIONS (Cont’d)

k. Record of all significant telephone calls and any commitments made by telephone;

L. Summary of Engineering Change Proposal (ECP) status, including identification of proposed
ECP’s, approved ECP’s, and implemented ECP’s;

m. Contract schedule status;

n. Plans for activities during the following reporting period;

0. Name and telephone number of preparer of the report;

p. Appendixes for any necessary tables, references, photographs, illustrations, and charts.

Page 2 of 2 Pages
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Attachment 1

94-2025 AZ,TUSCON

WAGE DETERMINATION NO: 94-2025 REV (29)    AREA: AZ,TUSCON

HEALTH AND WELFARE LEVEL - INSURANCE ONLY **OTHER WELFARE LEVEL WD:94-2026

******************************************************************************

REGISTER OF WAGE DETERMINATIONS UNDER  |        U.S. DEPARTMENT OF LABOR

       THE SERVICE CONTRACT ACT        |  EMPLOYMENT STANDARDS ADMINISTRATION

          By direction of the Secretary of Labor |         WAGE AND HOUR DIVISION

                                                                        |         WASHINGTON D.C.  20210

                                                                        |

                                                                        |

                                                                        |

                                                                        | Wage Determination No.: 1994-2025

William W.Gross          Division of                |           Revision No.: 29

Director            Wage Determinations            |       Date Of Revision: 05/27/2004

____________________________________|_______________________________________

State: Arizona

Area: Arizona Counties of Cochise, Graham, Greenlee, Pima, Santa Cruz

_______________________________________________________________________________

          **Fringe Benefits Required Follow the Occupational Listing**

OCCUPATION CODE - TITLE                                      MINIMUM WAGE RATE

01000 - Administrative Support and Clerical Occupations

  01011 - Accounting Clerk I                                               
9.35

  01012 - Accounting Clerk II                                             
10.93

  01013 - Accounting Clerk III                                            
12.21

  01014 - Accounting Clerk IV                                             
13.96

  01030 - Court Reporter                                                  
12.48

  01050 - Dispatcher, Motor Vehicle                                       
12.84

  01060 - Document Preparation Clerk                                       
8.53

  01070 - Messenger  (Courier)                                             
8.26

  01090 - Duplicating Machine Operator                                    
8.53

  01110 - Film/Tape Librarian                                             
10.89

  01115 - General Clerk I                                                  
7.49

  01116 - General Clerk II                                                 
8.54

  01117 - General Clerk III                                               
10.28

  01118 - General Clerk IV                                                
14.08

  01120 - Housing Referral Assistant                                      
15.29

  01131 - Key Entry Operator I                                             
9.27

  01132 - Key Entry Operator II                                           
10.70

  01191 - Order Clerk I                                                    
9.98

  01192 - Order Clerk II                                                  
12.19

  01261 - Personnel Assistant (Employment) I                          
10.41

  01262 - Personnel Assistant (Employment) II                        
11.70

  01263 - Personnel Assistant (Employment) III                        13.16

  01264 - Personnel Assistant (Employment) IV                        16.12

  01270 - Production Control Clerk                                        
14.31

  01290 - Rental Clerk                                                    
 9.49

  01300 - Scheduler, Maintenance                                          
10.92

  01311 - Secretary I                                                     

10.92

  01312 - Secretary II                                                    

12.48

  01313 - Secretary III                                                   
15.29

  01314 - Secretary IV                                                    
17.61

  01315 - Secretary V                                                     
19.12

  01320 - Service Order Dispatcher                                        
11.24

  01341 - Stenographer I                                                   
9.85

  01342 - Stenographer II                                                 
10.92

  01400 - Supply Technician                                               
17.88

  01420 - Survey Worker (Interviewer)                                     
10.15

  01460 - Switchboard Operator-Receptionist                             8.42

  01510 - Test Examiner                                                   
12.48

  01520 - Test Proctor                                                    
12.48

  01531 - Travel Clerk I                                                  
10.02

  01532 - Travel Clerk II                                                 
10.50

  01533 - Travel Clerk III                                                
11.03

  01611 - Word Processor I                                                
11.65

  01612 - Word Processor II                                               
15.10

  01613 - Word Processor III                                              
16.92

03000 - Automatic Data Processing Occupations

  03010 - Computer Data Librarian                                         
12.74

  03041 - Computer Operator I                                              
9.30

  03042 - Computer Operator II                                            
12.58

  03043 - Computer Operator III                                           
14.99

  03044 - Computer Operator IV                                            
16.67

  03045 - Computer Operator V                                             
18.45

  03071 - Computer Programmer I (1)                                       
17.08

  03072 - Computer Programmer II (1)                                      
21.00

  03073 - Computer Programmer III (1)                                     
22.15

  03074 - Computer Programmer IV (1)                                     
26.11

  03101 - Computer Systems Analyst I (1)                                  18.56

  03102 - Computer Systems Analyst II  (1)                                21.88

  03103 - Computer Systems Analyst III (1)                                27.14

  03160 - Peripheral Equipment Operator                                   
12.89

05000 - Automotive Service Occupations

  05005 - Automotive Body Repairer, Fiberglass                       17.68

  05010 - Automotive Glass Installer                                      
15.17

  05040 - Automotive Worker                                               
15.17

  05070 - Electrician, Automotive                                         
16.79

  05100 - Mobile Equipment Servicer                                       
13.54

  05130 - Motor Equipment Metal Mechanic                              16.79

  05160 - Motor Equipment Metal Worker                                 
15.17

  05190 - Motor Vehicle Mechanic                                          
16.79

  05220 - Motor Vehicle Mechanic Helper                                 
12.60

  05250 - Motor Vehicle Upholstery Worker                              14.37

  05280 - Motor Vehicle Wrecker                                           
15.17

  05310 - Painter, Automotive                                             
15.98

  05340 - Radiator Repair Specialist                                      
15.17

  05370 - Tire Repairer                                                   
13.08

  05400 - Transmission Repair Specialist                                  
16.79

07000 - Food Preparation and Service Occupations

  (not set) - Food Service Worker                                          
6.94

  07010 - Baker                                                           

11.28

  07041 - Cook I                                                           

8.67

  07042 - Cook II                                                         

11.12

  07070 - Dishwasher                                                       
6.69

  07130 - Meat Cutter                                                     
14.30

  07250 - Waiter/Waitress                                                  
6.86

09000 - Furniture Maintenance and Repair Occupations

  09010 - Electrostatic Spray Painter                                     
15.98

  09040 - Furniture Handler                                               
10.70

  09070 - Furniture Refinisher                                            
15.98

  09100 - Furniture Refinisher Helper                                     
12.60

  09110 - Furniture Repairer, Minor                                       
14.37

  09130 - Upholsterer                                                     
15.98

11030 - General Services and Support Occupations

  11030 - Cleaner, Vehicles                                                
7.69

  11060 - Elevator Operator                                                
8.27

  11090 - Gardener                                                        

10.50

  11121 - House Keeping Aid I                                              
7.14

  11122 - House Keeping Aid II                                             
7.91

  11150 - Janitor                                                          

8.86

  11210 - Laborer, Grounds Maintenance                                    8.31

  11240 - Maid or Houseman                                                 
7.14

  11270 - Pest Controller                                                 
12.20

  11300 - Refuse Collector                                                 
7.91

  11330 - Tractor Operator                                                 
9.78

  11360 - Window Cleaner                                                   
9.71

12000 - Health Occupations

  12020 - Dental Assistant                                                
11.03

  12040 - Emergency Medical Technician (EMT)/Paramedic/Ambulance Driver   13.07

  12071 - Licensed Practical Nurse I                                      
12.45

  12072 - Licensed Practical Nurse II                                     
13.98

  12073 - Licensed Practical Nurse III                                    
15.63

  12100 - Medical Assistant                                               
11.36

  12130 - Medical Laboratory Technician                                   12.14

  12160 - Medical Record Clerk                                             
9.77

  12190 - Medical Record Technician                                       
13.54

  12221 - Nursing Assistant I                                              
8.25

  12222 - Nursing Assistant II                                             
9.27

  12223 - Nursing Assistant III                                           
10.12

  12224 - Nursing Assistant IV                                            
11.46

  12250 - Pharmacy Technician                                             
12.19

  12280 - Phlebotomist                                                    
13.19

  12311 - Registered Nurse I                                              
18.15

  12312 - Registered Nurse II                                             
22.22

  12313 - Registered Nurse II, Specialist                                 
22.22

  12314 - Registered Nurse III                                            
26.88

  12315 - Registered Nurse III, Anesthetist                               
26.88

  12316 - Registered Nurse IV                                             
32.19

13000 - Information and Arts Occupations

  13002 - Audiovisual Librarian                                           
17.90

  13011 - Exhibits Specialist I                                           
15.36

  13012 - Exhibits Specialist II                                          
16.60

  13013 - Exhibits Specialist III                                         
20.31

  13041 - Illustrator I                                                   

16.57

  13042 - Illustrator II                                                  

17.90

  13043 - Illustrator III                                                 

21.91

  13047 - Librarian                                                       

19.82

  13050 - Library Technician                                              
15.21

  13071 - Photographer I                                                  
11.36

  13072 - Photographer II                                                 
14.57

  13073 - Photographer III                                                
15.74

  13074 - Photographer IV                                                 
19.26

  13075 - Photographer V                                                  
23.29

15000 - Laundry, Dry Cleaning, Pressing and Related Occupations

  15010 - Assembler                                                        
7.02

  15030 - Counter Attendant                                                
7.02

  15040 - Dry Cleaner                                                      
8.20

  15070 - Finisher, Flatwork, Machine                                      
7.02

  15090 - Presser, Hand                                                    
7.02

  15100 - Presser, Machine, Drycleaning                                    7.02

  15130 - Presser, Machine, Shirts                                         
7.02

  15160 - Presser, Machine, Wearing Apparel, Laundry             7.02

  15190 - Sewing Machine Operator                                          
9.46

  15220 - Tailor                                                          

10.74

  15250 - Washer, Machine                                                  
7.42

19000 - Machine Tool Operation and Repair Occupations

  19010 - Machine-Tool Operator (Toolroom)                          
15.98

  19040 - Tool and Die Maker                                              
19.23

21000 - Material Handling and Packing Occupations

  21010 - Fuel Distribution System Operator                          
14.60

  21020 - Material Coordinator                                            
16.53

  21030 - Material Expediter                                              
16.53

  21040 - Material Handling Laborer                                        
9.08

  21050 - Order Filler                                                     
9.52

  21071 - Forklift Operator                                               
10.92

  21080 - Production Line Worker (Food Processing)                
10.51

  21100 - Shipping/Receiving Clerk                                         
9.73

  21130 - Shipping Packer                                                 
10.03

  21140 - Store Worker I                                                  
10.20

  21150 - Stock Clerk (Shelf Stocker; Store Worker II)              13.20

  21210 - Tools and Parts Attendant                                       
11.23

  21400 - Warehouse Specialist                                            
11.14

23000 - Mechanics and Maintenance and Repair Occupations

  23010 - Aircraft Mechanic                                               
18.47

  23040 - Aircraft Mechanic Helper                                        
13.86

  23050 - Aircraft Quality Control Inspector                              
19.36

  23060 - Aircraft Servicer                                               
15.81

  23070 - Aircraft Worker                                                 
16.69

  23100 - Appliance Mechanic                                              
15.98

  23120 - Bicycle Repairer                                                
13.08

  23125 - Cable Splicer                                                   
19.31

  23130 - Carpenter, Maintenance                                          
15.98

  23140 - Carpet Layer                                                    
15.17

  23160 - Electrician, Maintenance                                        
16.79

  23181 - Electronics Technician, Maintenance I                       
13.49

  23182 - Electronics Technician, Maintenance II                      
18.38

  23183 - Electronics Technician, Maintenance III                     
19.31

  23260 - Fabric Worker                                                   
14.37

  23290 - Fire Alarm System Mechanic                                      16.79

  23310 - Fire Extinguisher Repairer                                      
13.54

  23340 - Fuel Distribution System Mechanic                          
18.11

  23370 - General Maintenance Worker                                      15.17

  23400 - Heating, Refrigeration and Air Conditioning Mechanic            17.03

  23430 - Heavy Equipment Mechanic                                        17.80

  23440 - Heavy Equipment Operator                                        
17.07

  23460 - Instrument Mechanic                                             
16.79

  23470 - Laborer                                                          

9.08

  23500 - Locksmith                                                       
15.98

  23530 - Machinery Maintenance Mechanic                             
17.01

  23550 - Machinist, Maintenance                                          
16.79

  23580 - Maintenance Trades Helper                                       
12.60

  23640 - Millwright                                                      
16.79

  23700 - Office Appliance Repairer                                       
15.98

  23740 - Painter, Aircraft                                               
20.22

  23760 - Painter, Maintenance                                           
15.98

  23790 - Pipefitter, Maintenance                                         
16.79

  23800 - Plumber, Maintenance                                            
16.34

  23820 - Pneudraulic Systems Mechanic                                  
16.79

  23850 - Rigger                                                          

16.79

  23870 - Scale Mechanic                                                  
15.17

  23890 - Sheet-Metal Worker, Maintenance                            
16.79

  23910 - Small Engine Mechanic                                          
15.17

  23930 - Telecommunication Mechanic I                                 
16.79

  23931 - Telecommunication Mechanic II                                 20.24

  23950 - Telephone Lineman                                               
16.79

  23960 - Welder, Combination, Maintenance                          
16.79

  23965 - Well Driller                                                    
17.48

  23970 - Woodcraft Worker                                                
16.79

  23980 - Woodworker                                                      
13.54

24000 - Personal Needs Occupations

  24570 - Child Care Attendant                                             
7.24

  24580 - Child Care Center Clerk                                          
9.18

  24600 - Chore Aid                                                        
8.23

  24630 - Homemaker                                                       
11.33

25000 - Plant and System Operation Occupations

  25010 - Boiler Tender                                                   
16.79

  25040 - Sewage Plant Operator                                           
16.86

  25070 - Stationary Engineer                                             
16.79

  25190 - Ventilation Equipment Tender                                    
12.60

  25210 - Water Treatment Plant Operator                                
17.78

27000 - Protective Service Occupations

  (not set) - Police Officer                                              
21.39

  27004 - Alarm Monitor                                                    
9.92

  27006 - Corrections Officer                                             
18.00

  27010 - Court Security Officer                                          
19.14

  27040 - Detention Officer                                               
18.00

  27070 - Firefighter                                                     

18.02

  27101 - Guard I                                                          

7.76

  27102 - Guard II                                                         

9.92

28000 - Stevedoring/Longshoremen Occupations

  28010 - Blocker and Bracer                                              
12.60

  28020 - Hatch Tender                                                    
12.60

  28030 - Line Handler                                                    
12.60

  28040 - Stevedore I                                                     
10.37

  28050 - Stevedore II                                                    
13.26

29000 - Technical Occupations

  21150 - Graphic Artist                                                  
16.09

  29010 - Air Traffic Control Specialist, Center (2)                    29.10

  29011 - Air Traffic Control Specialist, Station (2)                   20.07

  29012 - Air Traffic Control Specialist, Terminal (2)                22.09

  29023 - Archeological Technician I                                      
12.28

  29024 - Archeological Technician II                                     
13.72

  29025 - Archeological Technician III                                    
17.00

  29030 - Cartographic Technician                                         
18.47

  29035 - Computer Based Training (CBT) Specialist/ Instructor            17.67

  29040 - Civil Engineering Technician                                    
19.94

  29061 - Drafter I                                                       

11.41

  29062 - Drafter II                                                      

12.81

  29063 - Drafter III                                                     

16.43

  29064 - Drafter IV                                                      

17.75

  29081 - Engineering Technician I                                        
12.54

  29082 - Engineering Technician II                                       
14.07

  29083 - Engineering Technician III                                      
15.75

  29084 - Engineering Technician IV                                       
17.79

  29085 - Engineering Technician V                                        
21.78

  29086 - Engineering Technician VI                                       
26.34

  29090 - Environmental Technician                                        
17.36

  29100 - Flight Simulator/Instructor (Pilot)                             
21.88

  29160 - Instructor                                                      

19.31

  29210 - Laboratory Technician                                           
15.18

  29240 - Mathematical Technician                                         
15.78

  29361 - Paralegal/Legal Assistant I                                     
15.16

  29362 - Paralegal/Legal Assistant II                                    
18.06

  29363 - Paralegal/Legal Assistant III                                   
19.04

  29364 - Paralegal/Legal Assistant IV                                    
21.85

  29390 - Photooptics Technician                                          
17.68

  29480 - Technical Writer                                                
23.36

  29491 - Unexploded Ordnance (UXO) Technician I              
18.49

  29492 - Unexploded Ordnance (UXO) Technician II               22.37

  29493 - Unexploded Ordnance (UXO) Technician III             
26.81

  29494 - Unexploded (UXO) Safety Escort                               
18.49

  29495 - Unexploded (UXO) Sweep Personnel                         18.49

  29620 - Weather Observer, Senior  (3)                                   
16.22

  29621 - Weather Observer, Combined Upper Air and Surface Programs (3)   14.60

  29622 - Weather Observer, Upper Air (3)                                 14.60

31000 - Transportation/ Mobile Equipment Operation Occupations

  31030 - Bus Driver                                                      
11.49

  31260 - Parking and Lot Attendant                                       
11.33

  31290 - Shuttle Bus Driver                                              
10.97

  31300 - Taxi Driver                                                      
8.97

  31361 - Truckdriver, Light Truck                                        
10.97

  31362 - Truckdriver, Medium Truck                                       
13.22

  31363 - Truckdriver, Heavy Truck                                        
14.80

  31364 - Truckdriver, Tractor-Trailer                                    
14.90

99000 - Miscellaneous Occupations

  99020 - Animal Caretaker                                                 
8.58

  99030 - Cashier                                                          

8.84

  99041 - Carnival Equipment Operator                                      8.40

  99042 - Carnival Equipment Repairer                                      
9.02

  99043 - Carnival Worker                                                  
7.29

  99050 - Desk Clerk                                                       
7.83

  99095 - Embalmer                                                        
18.66

  99300 - Lifeguard                                                        
7.76

  99310 - Mortician                                                       

18.71

  99350 - Park Attendant (Aide)                                            
9.63

  99400 - Photofinishing Worker (Photo Lab Tech., Darkroom Tech)           8.32

  99500 - Recreation Specialist                                            
8.86

  99510 - Recycling Worker                                                
10.21

  99610 - Sales Clerk                                                      
7.76

  99620 - School Crossing Guard (Crosswalk Attendant)          
6.88

  99630 - Sport Official                                                   
7.76

  99658 - Survey Party Chief (Chief of Party)                           
13.72

  99659 - Surveying Technician (Instr. Person/Surveyor Asst./Instr.)       9.63

  99660 - Surveying Aide                                                   
7.76

  99690 - Swimming Pool Operator                                          
11.96

  99720 - Vending Machine Attendant                                       
9.93

  99730 - Vending Machine Repairer                                        
11.88

  99740 - Vending Machine Repairer Helper                           
 9.93

________________________________________________________________________________

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $2.59 an hour or $103.60 a week or $448.93 a month

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or

successor; 3 weeks after 5 years, and 4 weeks after 15 years.  Length of service

includes the whole span of continuous service with the present contractor or

successor, wherever employed, and with the predecessor contractors in the

performance of similar work at the same Federal facility.  (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year:  New Year's Day, Martin Luther

King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day,

Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day.  (A

contractor may substitute for any of the named holidays another day off with pay in

accordance with a plan communicated to the employees involved.)  (See 29 CFR 4.174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE FOLLOWING BENEFITS (as

numbered):

1)  Does not apply to employees employed in a bona fide executive, administrative,

or professional capacity as defined and delineated in 29 CFR 541.  (See CFR 4.156)

2)  APPLICABLE TO AIR TRAFFIC CONTROLLERS ONLY - NIGHT DIFFERENTIAL:  An employee is

entitled to pay for all work performed between the hours of 6:00 P.M. and 6:00 A.M.

at the rate of basic pay plus a night pay differential amounting to 10 percent of

the rate of basic pay.

3)  WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY:  If you work at night as part of a

regular tour of duty, you will earn a night differential and receive an additional

10% of basic pay for any hours worked between 6pm and 6am.  If you are a full-time

employed (40 hours a week) and Sunday is part of your regularly scheduled workweek,

you are paid at your rate of basic pay plus a Sunday premium of 25% of your basic

rate for each hour of Sunday work which is not overtime (i.e. occasional work on

Sunday outside the normal tour of duty is considered overtime work).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees

employed in a position that represents a high degree of hazard when working with or

in close proximity to ordinance, explosives, and incendiary materials.  This

includes work such as screening, blending, dying, mixing, and pressing of sensitive

ordance, explosives, and pyrotechnic compositions such as lead azide, black powder

and photoflash powder.  All dry-house activities involving propellants or

explosives.  Demilitarization, modification, renovation, demolition, and maintenance

operations on sensitive ordnance, explosives and incendiary materials.  All

operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that

represents a low degree of hazard when working with, or in close proximity to

ordance, (or employees possibly adjacent to) explosives and incendiary materials

which involves potential injury such as laceration of hands, face, or arms of the

employee engaged in the operation,  irritation of the skin, minor burns and the

like; minimal damage to immediate or adjacent work area or equipment being used.  All

operations involving, unloading, storage, and hauling of ordance, explosive, and

incendiary ordnance material other than small arms ammunition.  These differentials

are only applicable to work that has been specifically designated by the agency for

ordance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract

(either by the terms of the Government contract, by the employer, by the state or

local law, etc.), the cost of furnishing such uniforms and maintaining (by

laundering or dry cleaning) such uniforms is an expense that may not be borne by an

employee where such cost reduces the hourly rate below that required by the wage

determination. The Department of Labor will accept payment in accordance with the

following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an

adequate number of uniforms without cost or to reimburse employees for the actual

cost of the uniforms.  In addition, where uniform cleaning and maintenance is made

the responsibility of the employee, all contractors and subcontractors subject to

this wage determination shall (in the absence of a bona fide collective bargaining

agreement providing for a different amount, or the furnishing of contrary

affirmative proof as to the actual cost), reimburse all employees for such cleaning

and maintenance at a rate of $3.35 per week (or $.67 cents per day).  However, in

those instances where the uniforms furnished are made of "wash and wear"

materials, may be routinely washed and dried with other personal garments, and do

not require any special treatment such as dry cleaning, daily washing, or commercial

laundering in order to meet the cleanliness or appearance standards set by the terms

of the Government contract, by the contractor, by law, or by the nature of the work,

there is no requirement that employees be reimbursed for uniform maintenance costs.

                         ** NOTES APPLYING TO THIS WAGE DETERMINATION **

Source of Occupational Title and Descriptions:

The duties of employees under job titles listed are those described in the

"Service Contract Act Directory of Occupations," Fourth Edition, January 1993, as

amended by the Third Supplement, dated March 1997, unless otherwise indicated.  This

publication may be obtained from the Superintendent of Documents, at 202-783-3238,

or by writing to the Superintendent of Documents, U.S. Government Printing Office,

Washington, D.C. 20402.  Copies of specific job descriptions may also be obtained

from the appropriate contracting officer.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {Standard Form

1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any class of service employee which is

not listed herein and which is to be employed under the contract (i.e., the work to

be performed is not performed by any classification listed in the wage

determination), be classified by the contractor so as to provide a reasonable

relationship (i.e., appropriate level of skill comparison) between such unlisted

classifications and the classifications listed in the wage determination.  Such

conformed classes of employees shall be paid the monetary wages and furnished the

fringe benefits as are determined.  Such conforming process shall be initiated by

the contractor prior to the performance of contract work by such unlisted class(es)

of employees.  The conformed classification, wage rate, and/or fringe benefits shall

be retroactive to the commencement date of the contract. {See Section 4.6 (C)(vi)}

When multiple wage determinations are included in a contract, a separate SF 1444

should be prepared for each wage determination to which a class(es) is to be

conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed

occupation(s) and computes a proposed rate(s).

2) After contract award, the contractor prepares a written report listing in order

proposed classification title(s), a Federal grade equivalency (FGE) for each

proposed classification(s), job description(s), and rationale for proposed wage

rate(s), including information regarding the agreement or disagreement of the

authorized representative of the employees involved, or where there is no authorized

representative, the employees themselves.  This report should be submitted to the

contracting officer no later than 30 days after such unlisted class(es) of employees

performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report

of the action, together with the agency's recommendations and pertinent

information including the position of the contractor and the employees, to the Wage

and Hour Division, Employment Standards Administration, U.S. Department of Labor,

for review.  (See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, modifies, or

disapproves the action via transmittal to the agency contracting officer, or

notifies the contracting officer that additional time will be required to process the

request.

5) The contracting officer transmits the Wage and Hour decision to the contractor.

6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of

Occupations" (the Directory) should be used to compare job definitions to insure

that duties requested are not performed by a classification already listed in the

wage determination.  Remember, it is not the job title, but the required tasks that

determine whether a class is included in an established wage determination.

Conformances may not be used to artificially split, combine, or subdivide

classifications listed in the wage determination.
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	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CAC-S
	CY 01
	ADMINISTRATIVE ASSISTANT
	3,746.00
	2

	CAC-S
	CY 01
	OVERTIME
	2.00
	0

	CAC-S
	CY 01
	PROCUREMENT CLERK
	3,764.00
	2

	CAC-S
	CY 01
	PROCUREMENT SPECIALIST
	5,911.00
	3

	CAC-S
	CY 01
	PROCUREMENT         TECHNICIAN
	20,764.00
	10

	CAC-S
	CY 01
	PROGRAM MANAGER
	1,263.63
	1

	CAC-S
	CY 01
	SYSTEMS ADMINISTRATOR
	2,000.00
	1

	CAC-S
	CY 01
	TRAINING
	40.00
	0

	CAC-S
	CY 01
	TRAVEL
	40.00
	0

	CAC-S
	CY 01
	Total
	37,530.63
	18


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CAC-S
	CY 02
	ADMINISTRATIVE ASSISTANT
	9,403.50
	5

	CAC-S
	CY 02
	ADMINISTRATIVE ASSISTANT OT
	88.50
	0

	CAC-S
	CY 02
	OVERTIME

	8,572.76
	4  

	CAC-S
	CY 02
	JR. SYSTEMS ADMINISTRATOR
	2,681.25
	 1

	CAC-S
	CY 02
	PROCUREMENT CLERK
	2,427.00
	 1

	CAC-S
	CY 02
	PROCUREMENT SPECIALIST
	9,738.50
	 5

	CAC-S
	CY 02
	PROCUREMENT TECHNICIAN
	21,652.38
	 10

	CAC-S
	CY 02
	PROCUREMENT TECHNICIAN OT
	32.50
	 0

	CAC-S
	CY 02
	PROGRAM MANAGER
	3,849.00
	 2

	CAC-S
	CY 02
	SYSTEMS ADMINISTRATOR
	3,931.50

	 2

	CAC-S
	CY 02
	TRAINING
	240.00
	 0

	CAC-S
	CY 02
	TRAVEL
	80.00
	 0

	CAC-S
	CY 02
	Total
	62,696.89
	 30


 


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CAC-S
	CY 03
	ADMINISTRATIVE ASSISTANT
	1,194.50
	1

	CAC-S
	CY 03
	CAC-S OVERTIME
	116.67
	0

	CAC-S
	CY 03
	JR.    SYSTEMS   ADMINISTRATOR
	473.00
	0

	CAC-S
	CY 03
	PROCUREMENT SPECIALIST
	808.75
	0

	CAC-S
	CY 03
	PROCUREMENT TECHNICIAN
	26,078.38
	13

	CAC-S
	CY 03
	PROGRAM MANAGER
	403.50
	0

	CAC-S
	CY 03
	SYSTEMS ADMINISTRATOR
	501.50
	0

	CAC-S
	CY 03
	TRAINING
	80.00
	0

	CAC-S
	CY 03
	TRAVEL
	36.00
	0

	CAC-S
	CY 03
	Total
	29,692.30
	14





 

	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CAC-S
	CY 04
	ADMINISTRATIVE ASSISTANT
	3,959.25
 
	2

	CAC-S
	CY 04
	CAC-S OVERTIME
	3,739.84

	2

	CAC-S
	CY 04
	DATA ANALYST

	958.28
	0

	CAC-S
	CY 04
	JR. SYSTEMS ADMINISTRATOR
	2,333.00

	1

	CAC-S
	CY 04
	PROCUREMENT SPECIALIST
	4,104.50
	2

	CAC-S
	CY 04
	PROCUREMENT TECHNICIAN
	17,941.25
	9

	CAC-S
	CY 04
	PROCUREMENT TECHNICIAN OT
	170.98
	0

	CAC-S
	CY 04
	PROGRAM MANAGER
	1,146.50
	1

	CAC-S
	CY 04
	SYSTEMS ADMINISTRATOR
	1,673.25
	1

	CAC-S
	CY 04
	TRAINING
	40.00

	0

	CAC-S
	CY 04
	TRAVEL
	40.00
	0

	CAC-S
	CY 04
	TOTAL
	36,106.85
	17


 



 

	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CSLA
	CY 01
	ADMINISTRATIVE   ASSISTANT
	6,064.00
	3

	CSLA
	CY 01
	Total
	6,064.00

	3


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CSLA
	CY 02
	ADMINISTRATIVE ASSISTANT
	7,599.25
	4

	CSLA
	CY 02
	CAC-S OVERTIME
	9.89
	0

	CSLA
	CY 02
	TRAINING
	2,500.00
	1

	CSLA
	CY 02
	JR. SYSTEMS ADMINISTRATOR
	1,500.00
	1

	CSLA
	CY 02
	Total
	11,609.14
	6


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CSLA
	CY 03
	ADMINISTRATIVE ASSISTANT
	39,330.52
	19

	CSLA
	CY 03
	ADMINISTRATIVE ASSISTANT OT
	373.75
	0

	CSLA
	CY 03
	JR LOGISTICIAN
	7,966.50

	4

	CSLA
	CY 03
	JR. LOGISTICIAN OT
	100.00

	0

	CSLA
	CY 03
	TRAINING
	6,480.00
	3

	CSLA
	CY 03
	TRAVEL
	4,479.00
	2

	CSLA
	CY 03
	Total
	58,729.77
	28


 



 

	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	CSLA
	CY 04
	ADMINISTRATIVE ASSISTANT
	14,264.68
	7

	CSLA
	CY 04
	ADMINISTRATIVE ASSISTANT OT
	457.92
	0

	CSLA
	CY 04
	JR LOGISTICIAN
	1,839.00

	1

	CSLA
	CY 04
	JR. LOGISTICIAN OT
	50.00

	0

	CSLA
	CY 04
	MANAGEMENT ANALYST
	1,024.00

	0

	CSLA
	CY 04
	TRAINING
	751.00

	0

	CSLA
	CY 04
	TRAVEL
	751.00
	0

	CSLA
	CY 04
	Total
	19,137.60
	9


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	ISEC
	CY 01
	ADMINISTRATIVE ASSISTANT OT
	100.00
	0

	ISEC
	CY 01
	ISEC OVERTIME
	685.25
	0

	ISEC
	CY 01
	JR LOGISTICIAN
	5,107.00
	2

	ISEC
	CY 01
	JR. LOGISTICIAN OT
	39.96
	0

	ISEC
	CY 01
	MANAGEMENT SPECIALIST
	9,075.57
	4

	ISEC
	CY 01
	MANAGEMENT SPECIALIST OT
	29.50
	0

	ISEC
	CY 01
	PERSONNEL MANAGEMENT SPEC.
	654.00
	0

	ISEC
	CY 01
	TRAINING
	60.00
	0

	ISEC
	CY 01
	TRAVEL
	40.00
	0

	ISEC
	CY 01
	WAREHOUSER
	164.82
	0

	ISEC
	CY 01
	WAREHOUSER
 OT
	40.00
	0

	ISEC
	CY 01
	Total
	15,996.10
	8


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	ISEC
	CY 02
	ADMINISTRATIVE ASSISTANT 
	4241.50
	2

	ISEC
	CY 02
	ISEC OVERTIME
	2,508.65
	1

	ISEC
	CY 02
	JR LOGISTICIAN
	6,995.04
	3

	ISEC
	CY 02
	MANAGEMENT SPECIALIST
	11,194.75
	5

	ISEC
	CY 02
	PERSONNEL MANAGEMENT SPEC.
	47,090.36
	23

	ISEC
	CY 02
	TRAINING
	36.00
	0

	ISEC
	CY 02
	TRAVEL
	60.00
	0

	ISEC
	CY 02
	Total
	72,126.30
	35


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	ISEC
	CY 03
	ADMINISTRATIVE ASSISTANT OT
	36,695.01
	18

	ISEC
	CY 03
	ADMINISTRATIVE ASSISTANT OT
	49.70
	0

	ISEC
	CY 03
	CAC-S OVERTIME
	1,258.39
	1

	ISEC
	CY 03
	JR LOGISTICIAN
	5,796.20

	3

	ISEC
	CY 03
	JR. LOGISTICIAN OT
	10.00
	0

	ISEC
	CY 03
	JR. SYSTEMS ADMINISTRATOR
	457.50
	0

	ISEC
	CY 03
	MANAGEMENT SPECIALIST
	12,473.14
	6

	ISEC
	CY 03
	MANAGEMENT SPECIALIST OT
	94.50
	0

	ISEC
	CY 03
	PROCUREMENT SPECIALIST
	617.00
	0

	ISEC
	CY 03
	PROCUREMENT TECHNICIAN
	4,273.00
	2

	ISEC
	CY 03
	PROGRAM MANAGER
	448.50
	0

	ISEC
	CY 03
	SYSTEMS ADMINISTRATOR
	460.00
	0

	ISEC
	CY 03
	TRAINING
	40.00
	0

	ISEC
	CY 03
	TRAVEL
	120.00
	0

	ISEC
	CY 03
	Total
	15,996.10
	30


	Customer
	CY
	Labor Categories
	Labor Hours
	BASS II FTEs

	ISEC
	CY 04
	ADMINISTRATIVE ASSISTANT OT
	46,766.33
	22

	ISEC
	CY 04
	ADMINISTRATIVE ASSISTANT OT
	204.00
	0

	ISEC
	CY 04
	DATA ANALYST
	5,438.00
	3

	ISEC
	CY 04
	JR LOGISTICIAN
	4,846.00
	2

	ISEC
	CY 04
	JR. LOGISTICIAN OT
	40.00
	0

	ISEC
	CY 04
	MANAGEMENT SPECIALIST
	13,908.50
	7

	ISEC
	CY 04
	MANAGEMENT SPECIALIST OT
	182.00
	0

	ISEC
	CY 04
	PERSONNEL MANAGEMENT SPEC
	501.00
	0

	ISEC
	CY 04
	SENIOR LOGISTICIAN
	1,134.00
	1

	ISEC
	CY 04
	Total
	73,019.83
	35


	CAC-S    
	CECOM ACQUISITION CENTER SOUTHWEST

	CSLA
	COMMUNICATION SECURITY LOGISTICS AGENCY

	ISEC
	INFORMATION SYSTEMS ENGINEERING COMMAND

	CY
	CONTRACT YEAR

	FTEs
	FULL TIME EQUIVALENTS


Attachment 2 is for informational purposes only.
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Attachment 03, 13 July 2004

Task 0001, CAC-S Support:  

1.  General.  The CECOM Acquisition Center Southwest Operations consists of 16 government personnel located in Greely Hall at Ft. Huachuca involved in the solicitation and award of engineering, technical, and logistics contracts supporting a customer base located at Ft. Huachuca, Ft. Belvoir, VA, Ft. Monmouth, NJ and other locations worldwide.  CAC-S executes approximately 1,000 contract actions annually for a dollar value of approximately $150M.  Approximately 10% of the duty of CAC-S personnel involves Temporary Duty (TDY).

The contractor shall provide a Task Execution Plan (TEP) for Office Operations Support, Automation Support, and Contract Operations Support.  The TEP shall include support for:  

2.  Office Operations.

     a. Maintenance of general office and library files located in rooms 3210, 3413, 3204 and 1200 comprising approximately 500 linear feet of file space;

      b.  Mail receipt and distribution to include receipt and date stamping of mail and deliveries in room 3204, distributing mail to personnel located in rooms 3413 and 3210 and ensuring outgoing mail is prepared for daily pick-up;

      c.  Facilities management to include space utilization reporting and recommendations, preparation and tracking of work order requests for telecommunication services, office construction and maintenance; 

      d.  Coordination of office supplies to include maintaining a current inventory of office supplies, routing and maintaining a list of required and desired supplies, and submitting recurring supply requirements to approving officials and purchasing authority;

      e.  Equipment coordination for the CAC-S hand receipt, consisting of approximately 500 items of accountable equipment, to include 100% annual and recurring inventories and associated training of hand receipt and sub-hand receipt holders; 

      f.  Management of the CAC-S travel program, to include preparation and routing of travel orders and travel vouchers, coordination of transportation and lodging, preparation of travel package to include tickets, confirmation numbers, maps, agenda, etc.;

      g.  Office security, to include key control, access control, preparation and submission/verification of Visit Authorization Requests, applications for automated Data Processing Clearance/waivers, and recurring verification of facility security. 

      h.  Reporting to include monthly Small Business utilization report, Contract obligation report, Paperless contracting report, award forecast report;  and the DD 350 error report.

3.  Automation Support.

     a.  Administration, operation, troubleshooting and upgrade/maintenance of the Standard Procurement System/Procurement Desktop Defense (SPS/PD2), the Microsoft office suite of programs, and interface with network support personnel for Windows NT network applications.  

     b.  Installation, troubleshooting/repair, moving, and cleaning for turn-in of office Information Technology (IT) hardware and associate equipment, including tracking of warranty information and applicable service agreements.

     c.  Identification of automation requirements, to include preparation of technical specifications and obtaining vendor quotes in order to program for the replacement of IT equipment in accordance with the Information Systems 

Engineering Command (ISEC) obsolescence policy and other guidance as appropriate, and forecasting for the future needs of the CAC-S.

4.  Contract Operations.

     a.  Coordination of Purchase Request and Commitment (PRC) documentation within SPS/PD2, PR Web/Aquiline, and the SAP LOGMOD application to include receipt and validation of information, input into the SPS/PD2 and LOGMOD applications where necessary, and routing of PRCs electronically to appropriate contracting team.

     b.  Preparation of contract files in accordance with the CECOM Acquisition Center Index and Checklist, to include establishment of contract file folder in hard copy and on web/file server, and population of file folders with completed documentation upon receipt.  The contractor shall prepare files for between 200 and 700 contract actions per quarter, with greater than 60% of all annual contract actions occurring in the last quarter of the fiscal year, from July1 through September 30.;

     c.  Perform contract closeout to include deliverable tracking and document generation; performance of file maintenance, records retention, and storage support for contract actions; and reporting of contractual data.  The contractor will be responsible for closing between 12 and 24 contracts per quarter.
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Task 0002, CSLA Support:  

1.  General.  The contractor shall provide all personnel, administration, personnel management, services, and logistical services required for the Office Operations-Administrative Support using employees who meet the position and security qualifications of the contract.  The approximate number of CSLA Government and other contractor employees to be supported is 240.  The estimated volume of work  for this contractual effort  is 19,138 FTE hours. 

2.  Office Operations.  Processes that are pertinent to general and specialized administrative office support.  The contractor shall perform the following tasks that include, but are not limited to:

       a.  Maintaining general management files in accordance with Army Regulation 25-400-2, the Modern Army Record Keeping System (MARKS).
       b.  Maintaining a Publications Library.

       c.  Collecting, preparing, tracking, maintaining and updating of data for one-time and recurring reports, e.g., property records for primary and sub-hand receipt holders; monthly financial reports; preparation and tracking of telephone and PC work orders.
       d.  Managing office supplies, to include monitoring stock levels and restocking shelves, and processing requests for office equipment maintenance, repair and replacement.

        e.  Coordinating the use of office and storage space.

        f.  Performing receipt and distribution of office correspondence, to include typing, scanning, faxing, photocopying, mailing, shipping, and printing of actions.
        g.  Providing forms management support.
        h.  Performing receptionist duties, i.e., visitor access and control to CSLA as well as telephone answering, directory services, processing and scheduling appointments for management personnel.  The front desk at the access to CSLA shall be staffed during work hours 0600 –1800 Monday through Friday.     
        i.  Shredding of classified and sensitive documents.  Facilities for shredding will be provided by the Government.    
        j.  Providing support for the Freedom of Information Act (FOIA) program, to include coordination, document generation, and action tracking.
        k.  Providing travel card administration to include application processing, delinquent balance tracking, and card cancellation.  
        l.  Providing support to manage personnel records, training, travel, and financial management systems, to include scheduling, documentation preparation, and tracking.  
       m.  Facilitating the operation of the Video/Audio Teleconference Equipment, to include coordination and scheduling of VTC/Audio broadcasts.
        n.  Providing support for Briefings to include typing and assembling of briefing charts.  
       o.  Providing the typing and processing of technical reports and status reports. 

       p.  Receiving and reading incoming correspondence and reports, screen those items which can be handled personally and forward the rest to CSLA staff.  Actions taken include composing replies to general inquiries not requiring a technical knowledge of subject matter and relaying instructions, collecting data, preparing reports, or otherwise acting on requests received concerning procedural or administrative requirements, maintains suspense records on all correspondence and action documents, and follows up to insure a timely reply on actions.  
       q.  Reviewing outgoing correspondence prepared for CSLA for procedural and grammatical accuracy and conformance with general policy.  Calls the writer’s attention to any conflict reflected in the file or any departure from policies and attempts to resolve conflict.  
        r.  Making necessary arrangements for large meetings and conferences, based on information provided by CSLA concerning the purpose of the conference and people to attend.  Selects mutually satisfactory time, reserves the meeting rooms, notifies participants, and takes care of other such matters.  Assembles background material for conference.  With Government supervision, may attend meetings to take notes of proceedings.  Notes the commitments made by the participants during the meetings and informs the staff of those commitments.  
       s.  With Government supervision, keeps CSLA calendar and schedules appointments and conferences. Upon Government instructions, reminds CSLA staff of appointments.
        t.  Responding to requests for routine information concerning the organization’s programs and functions.  Receives request, advises when the material can be furnished, and prepares it personally from files and records or follows up with staff to see that it is provided within the specified time.  Obtains information, the sources of which are not initially known and which may be available in only one or very few places.  Organizes the material and draws attention to the most important parts. 
        u.  Making necessary arrangements for travel.  Arranges schedules of visits, makes transportation and hotel reservations, and notifies organizations and officials to be visited.  Keeps in touch with staff enroute.  Prepares and submits travel vouchers and reports. 
        v.  Preparing final drafts of correspondence prepared by Government personnel.  
       w.  Organizing and maintaining classified and/or unclassified files and records, manuals and logs.  Searches for, assembles, and summarizes information, as required, from files.  
3.  Security Administration.

     a.  Escorting uncleared personnel while in CSLA.   

4.  Mail Distribution.  Receiving and reading incoming correspondence and reports, screening those items which can be handled personally and forwarding the rest to the appropriate CSLA division or to the Command Group.

5.  Supply and Property Management.
     a.  Obtaining and monitoring a full range of office support services.  Requisitions office supplies, equipment, publications, maintenance and printing services; and performs similar office maintenance tasks.
     b.  Maintaining and updating property records for hand receipt holders.
     c.  Operating and maintaining the CSLA Property Book in accordance with the existing procedures, forms and documents. For example; issues, turn-ins, Reports of Survey, DD Form 250s, Purchase Request and Commitment forms, transfers, and reversals.

     d.  Assisting the primary hand receipt holder, in issuing hand receipts items and maintain hand receipt files IAW the internal procedures.   Preparing logistic reports and maintain and document support files on items issued and turned in. Must be able to conduct and maintain equipment inventories.
     e.  Completing accurately a variety of supply related forms.
     f.  Assisting the equipment coordinator and the hand receipt holder in the following areas: (a)  Ability to carry 60lb piece of equipment in the execution of the mission; (b) Move and transport  supplies and equipment to various locations; (c)  Assist the mail/distribution clerk; (d) Collect, route and distribute mail and distribution on a daily basis among all CSLA elements, the Post Office, telecommunications center, and the central mailroom/post distribution points as required; (e)  Properly document and account for all registered, certified, insured and express mail; (f) Ensure proper security is maintained over all mail and distribution and that accountability is maintained over any classified, sensitive or material that requires special handling; (g) Ensure that there are no violations of mail or classified document handling regulations and policy.
6.  Automation.
     a.  Operating the CSLA Logistics Computer System, which will require the ability to type 30 WPM and be familiar with Microsoft Office Suite programs.
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Task 0003, US Army Information Systems Engineering Command (USAISEC), Mission Support Directorate (MSD)

1.  General:  MSD consists of 54 government personnel located in Greely Hall, Fort Huachuca involved in support services to the ISEC command group, 5 directorates located at Fort Huachuca, and four directorates located at Fort Belvoir, VA, Fort Detrick, MD, Fort Lee, VA and the Pentagon, Washington, D.C.

2.  Applicable Documents:  The most current edition of the following documents form a part of this PWS to the extent specified.  In the event of a conflict between these documents and this PWS, the contents of the PWS shall be considered a superseding requirement.

AR 25-51

Official Mail and Distribution Management


AR 25-400-2

The Modern Army Record Keeping System (MARKS)


AR 380-5

Information Security


AR 710-2

Inventory Management Supply Policy Below the 

Wholesale Level


AR 710-2-1

Inventory Management


AR 735-5

Polices and Procedures for Property Accountability


Fort Huachuca Mail Publications


USAISEC Emergency Operations Center (EOC) SOP, current edition


USAISEC Force Protection (FP) Measures, current edition


USAISEC FP Plan, current edition

3.  The contractor shall provide a Task Execution Plan (TEP) support for the supply and property management support for the S-4 Section, mail and distribution support, anti-terrorism and Force Protection for the S-3, and on-call driver support.  The TEP shall include support for:

Office Operations Support:  The contractor shall provide an individual or individuals to provide office operations support to each Directorate as identified below.  These Directorates are identified as Information Systems Engineering Directorate = ISED, Transmission Systems Engineering Directorate = TSED, Information Assurance and Security Engineering Directorate = IASED, and TSED Terrestrial/Technical Control Group = TTCG.  Personnel for these Directorates require a security clearance of SECRET.  Responsibilities and duties for these personnel will be, but not limited to:


a.  Answer telephones and take appropriate action to the request (ISED, TSED, TTCG)

b.  Ensure voice mail is operational


c.  Maintain combinations and open safes (these safes can including information at the SECRET level) for authorized individuals; accept, distribute, and file classified documents; and maintain documents in the safe (TSED, TTCG)


d.  Perform distribution functions for the team on a reoccurring daily basis (ISED, TSED, TTCG)


e.  Prepare correspondence and perform record keeping functions for said correspondence on a daily basis and IAW the MARKS system (ISED, TSED, TTCG)


f.  Prepare and submit TDY orders, theater clearance requests, site visit requests, letters of employment, credit card memorandum actions, coordinate CONUS Replacement Center (CRC) reservations, issue memorandums for issuance of Geneva Convention and Common Access Cards (CAC) identification cards for personnel, enter information for orders into the TDY database, and complete DA-1297s (TSED, TTCG)


g.  Prepare overtime requests and assign control numbers and coordinate with the appropriate USAISEC Budget officer (ISED, TSED, TTCG)


h.  Maintain forms supply utilized by the Directorate (TSED, TTCG)


i.  Maintain and reorder supplies as required (ISED, TSED, TTCG)


j.  Ensure the assigned end of day security checker is available and aware of the duty as required (ISED, TSED, TTCG)


k.  Maintain and track suspense actions to ensure suspense dates are met (ISED, TSED, TTCG)


l.  Be competent in the operation and use of the Microsoft suite of software products (MS Word, MS PowerPoint, MS Excel, MS Access, MS Outlook) (ISED, TSED, TTCG)


m.  Track work plan expenditures and burn rates, prepare monthly Work Plan Expenditure Spreadsheet (TDY, overtime, orders), maintain spreadsheet for TTC Group Lead for all TCC Group functions (ISED, TTCG)


n.  Control classified materials and reproduction and perform Key Custodian functions (TTCG)


o.  Enter award information into database and maintain personnel leave request and enter this information into a PERSTAT database (TTCG)


p.  Maintain Personnel Status database & reports on a daily basis, complete the roll call for CECOM when Directorate secretary is on leave, and maintain the personnel office board (TTCG)


q.  Assist personnel with travel vouchers, obtaining signatures and scan/E-Mail vouchers to DFAS, track travel vouchers for payment status and act as liaison with DFAS on any issues for personnel who are not available due to TDY (TTCG)


r.  Collect, prepare, track, maintain, and update data for one-time and recurring reports (property records for hand receipt holders, monthly Closeout and Best Value reports, Cycle Time and Contract Statistical data, Work orders) (TTCG)


s.  Provide support to the FOIA program in such items as tracking, filling requests, and reporting (TTCG)


t.  Support the collection, recording, manipulating, reporting, and analyzing data on contract history and other cumulative reporting requirements, support the updating of WEB pages, automated media, and items such as internal electronic libraries and inventories (TTCG)


u.  Prepare and track request for personnel actions (ID cards, health benefits, thrift savings plan awards, disciplinary awards, leave administration (ISED, TSED)


v.  Update security roster every other month (6 times annually) (ISED, TSED)


w.  Prepare final correspondence from draft manuscripts from government personnel, prepare meeting agendas, meeting minutes, briefing slides, and consolidate activity report submissions (ISED)


x.  Prepare TDY orders, training support forms, Total Army Performance Evaluation System (TAPES) support forms, final drafts of performance appraisals, and perform other administrative duties (ISED)


y.  Perform additional duties as the Directorate Terminal Area Security Officer (TASO), Assistant Security Manager, Physical Security Officer, and Key Custodian (ISED, TSED)


z.  Submit and track service orders (less than 40 hours to complete job) and call outside contractors if necessary to coordinate arrangements for completion of work (ISED, TSED)


aa.
Attend work order status meetings; submit work orders IAW safety inspection deficiencies for building 55301 as required (ISED, TSED)


bb.  Maintain timecard information provided by the timekeeper and enter the data into the Defense Civilian Pay System automated program (TSED)


cc.  Change safe/room door combinations and control classified materials and reproduction (ISED, TSED)


dd.  Generate visit notification messages via the DMITE program (TSED)


ee.  Maintain/generate mailing lists, address labels, coordinate and execute express deliveries (FEDEX, UPS) (ISED, TSED)


ff.  Prepare training requests (TSED)


gg.  Perform Xerox and binding tasks (ISED)


hh.  Maintain manpower and staffing documents, strength reports, and controls for civilian and military personnel (ISED)


ii.  Maintain standard operating procedures, memorandums, accreditation packages and guidance for other material relating to security for recommendations to the Government – (ISED)


jj.  Directorate coordinator for Army-Individual Development Plan (A-IDP – (ISED)


kk.  Organize and schedule In Process Reviews for the Directorate  - (ISED)


ll.  Prepare and submit requests for PCS orders, assist personnel with moving information, coordinate the completion of Form 450 (Yearly Finance Disclosure Statement), ensure all personnel meet the required annual suspense date (ISED)

Supply and Property Management Support Operations (S-4):  The contractor shall provide an individual to support the supply and property management efforts for the Mission Support Directorate, S-4 Office located in building 80811and for general building supply and maintenance support in building 53301.  Individual supporting 

the S-4 effort requires a security clearance of SECRET while the individual supporting building 53301 only requires the appropriate ADP clearance in order to have access to the USAISEC network.  Responsibilities and duties of this person will be, but not limited to:

a.  Assist ISEC Warehouse Employee in daily work, i.e., sort supplies /equipment that is received in the warehouse and put the items on the shelves.  Separate serviceable items from unserviceable and place them in storage rooms (S-4)

b.  Receive customer service requests (telephonically or in person) and route the requester to the appropriate ISEC S4 employee (S-4)

c.  Assist with maintenance and inventory of the supply cabinet.  Maintain stock on a spreadsheet and request purchase of replenishment stock (S-4)

d.  Prepare workflow slides as required (S-4)

e.  Maintain all files IAW Modern Army Records Keeping System (MARKS) (S-4)

f.  Assist in the creation and maintenance of all Warehouse Logs (S-4)

g.  Create and maintain warehouse excess property files (S-4)

h.  Have a working knowledge of logistic regulations (S-4)

i.  Prepare supply documents to include distribution to support agencies (S-4)

j.  Move and transport supplies and equipment to various locations (S-4)

k.  Issue, barcode equipment, turn-in equipment, and pick up excess equipment from the command (S-4)

l.  Maintain proper warehousing techniques and ensure accountability for stored equipment (S-4)

m.  Perform basic warehouse housekeeping and administrative functions (S-4)

n.  Remove equipment from cartons and inspect for damage (S-4)

o.  Prepare material for shipping )S-4)

p.  Conduct equipment inventories IAW with regulations and policies (S-4)

q.  Maintain equipment databases used to track the equipment thru the warehousing process (S-4)

r.  Drive & refuel Government Vehicles to include 5-ton trucks (S-4)

s.  Operate Stacker (hand fork lift) and other warehouse equipment to assist in work performance (S-4)

t.  Stock and locate equipment in accordance with the warehouse database (S-4)

u.  Maintain Material Safety Data Sheets for all on hand hazardous material (S-4)

v.  Perform preventative maintenance checks and services on S4 vehicle and equipment (S-4)

w.  Assist in hauling loads of unserviceable property to Accumulation point and unload for disposal (S-4)


x.  Individual must possess a valid driver’s license (S-4)

y.  Individual must be able to lift 100 pounds, move supplies and equipment (S-4)

Duties for building 53301 are as follows:

a.  Assist equipment coordinators from USAISEC Directorates located in Bldg 53301 in daily activities involved in the movement of various types of equipment and materials

b.  Develop requisitions for office and building supplies for submission to the government for acquisition

c.  Pickup and prepare equipment or furniture for turn-in to the USAISEC Property Book Officer (PBO) (removing batteries form power supplies, crushing electronic boards, binding together broken equipment/furniture parts etc) Organize computers and associated parts for turn-in.  Assist in the preparation of supporting documentation

d.  Complete a variety of logistical duties including transporting equipment to various buildings within ISEC and placing electronic equipment in workstations

e.  Unload, move, and organize supply materials or equipment within cabinets and/or supply rooms

f.  Assist Directorate equipment coordinators with monthly, quarterly, and annual inventories to include copying and binding reports and documents

g.  Prepare and track work orders for building 53301 and 53302

h.  Provide emergency building physical security and safety tasks should an incident occur.  These tasks include but are not limited to sealing off broken windows, performing minor repairs, minor structural, and other such simple tasks that do not require major materials or tool purchases.  These repairs are only for emergency situations and are not be permanent.  Submit a work order to the appropriate post maintenance personnel to make permanent repairs.  

i.  Perform minor end user maintenance tasks that would normally fall under the end user requirements for building 53301.  Major and permanent maintenance tasks will be submitted as a work order to the post maintenance person.  
j.  Assist clerical personnel in completing inventories, shredding, disposing of shredded material, filing, and pickup and delivery of supplies

k.  Perform monthly checks of fire extinguishers

l.  Sort/distribute incoming mail and distribution

m.  Prepare/assist in the preparation of equipment for shipment to sites and customers

n.  Perform additional duties of driver when required IAW requirements of Para C.4.7 of the basic contract

Mail and Distribution Support:  The contractor shall provide an individual to support the mail and distribution requirements for USAISEC from the Mission Support Directorate located in Greely Hall.  Individual supporting this effort requires a security clearance of SECRET.  Responsibilities and duties of this person will be, but not limited to:

a.  Provide mail and distribution services

b.  Collect, route, and distribute mail and distribution on a daily basis among all USAISEC elements at Fort Huachuca, the Post Office, Telecommunications Center, and the Central Mailroom/Post Distribution points as required

c.  Reproduce and distribute correspondence and other documentation

d.  Properly document and account for all registered, certified, insured and express mail

e.  Destroy classified waste in an approved manner as required

f.  Ensure proper security is maintained for mail and distribution

g.  Ensure proper accountability is maintained for classified, sensitive and/or material that requires special handling

h.  Ensure that there are no violations of mail or classified document handling regulations and policy

Anti-Terrorism and Force Protection (S-3):  The contractor shall provide sufficient personnel to provide this support in the form of access control for buildings 53301 and 53302 between the hours of 0500 and 2000 hours daily excluding Federal holidays.  Contractor will ensure that two personnel are manning these locations with coverage for sickness, vacation, or whenever an occasion arises that would leave only one person available for a location.  Individuals supporting this effort require a security clearance of SECRET.  Responsibilities and duties of these personnel will include, but not be limited to:

a.  Receive customer service requests (telephonically or in person) and route the requester to the appropriate office

b.  Assist in the creation and maintenance of all security administration logs

c.  Perform receptionist duties, i.e., visitor access and control to the Technology Integration Center (TIC) and Communications Measures Electronic Test 1 (CMET1) as well as telephone answering and directory services

d.  Prepare security and administrative reports using MS Office software

e.  Perform 100% ID check at the door

f.  Maintain a sign in/out register

g.  Notify directorate point-of-contact to provide an escort when visitors/vendors arrive.  Vendors/visitors will not be granted access until their escort arrives

h.  Utilize air horns to notify occupants of an evacuation

i.  Ensure buildings are clear during an evacuation by maintaining a roster of cleared areas as reported by division appointed personnel

j.  Print the current sign out roster during an evacuation and provide to Directors for personnel accountability

k.  In the event personnel desiring access to these locations become uncooperative, contractor personnel will notify appropriate points-of-contact for that building and/or the USAISEC Operations Officer (extension 538-8718).

A-6
Solicitation RFP W9128Z-04-R-0003

Attachment 06, 13 July 2004

Task 0004, US Army Information Systems Engineering Command (USAISEC), Transmission Systems Directorate (TSD)

1.  General:  The Defense Satellite Communications System (DSCS) is part of TSD located in building 53301, Fort Huachuca, AZ, and provides satellite engineering and fielding support services to the Project Manager, Defense Communications and Army Transmission Systems (PM DCATS).   

2.  Applicable Documents:  The most current edition of the following documents form a part of this PWS to the extent specified.  In the event of a conflict between these documents and this PWS, the contents of the PWS shall be considered a superseding requirement.

CECOM-R-735-8
Accountability of Project Material

3.  The contractor shall provide a Task Execution Plan (TEP) support for the supply and property management support for the DSCS, TSD.  The TEP shall include support for:

Supply and Property Management Support Operations (DSCS TSD):  The contractor shall provide an individual to support the supply and property management efforts for the DSCS, TSD, located in building 53301 for general building supply and maintenance support.  Individual supporting the DSCS, TSD  effort requires a security clearance of SECRET.  Responsibilities and duties of this person will include, but not be limited to:

a.  Assist the DSCS and Special Projects Group, Transmission Systems Directorate (TSD) in daily routine activities involving the movement of various types of equipment.

b.  Prepare equipment for turn in to PBO by removing batteries from power supplies, crushing electronic boards, etc.  Organize computers and associated parts, i.e. keyboards, mice, and cords, for turn-in.

c.  Complete a variety of logistical duties to include relocating equipment to various buildings within ISEC, preparing workstations for new personnel, etc.

d.  Organize supply equipment within cabinets, supply rooms, etc.

e.  Conduct monthly, quarterly, and annual inventories of project folders, kits, and other maintained property as required.

f.  Shall be proficient in property book/supply terminology.

g.  Shall be familiar with basic automation data entry.

h.  Provide warehouse support as follows:

     1.  Move and transport supplies and equipment to various locations.


     2.  Maintain proper warehousing techniques and ensure accountability for stored equipment.

     3.  Transport and pickup TMDE from Calibration facility and maintain record of calibrations using in-house automated program.

     4.  Receive and issue property using in-house automated program. 

     5.  Prepare and pack items for shipment to project sites, deliver packages to demarcation point, and track shipping of items.

A-7
Solicitation RFP W9128Z-04-R-0003

Attachment 07, 13 July 2004

Task 0005, US Army Information Systems Engineering Command (USAISEC), Information Systems Engineering Directorate (ISED)

1.  General,  ISED consists of seventy-six government personnel in Building 53301, Fort Huachuca, involved in providing information engineering support to the Kuwait Iraq C4 Commercialization (KICC) Project.  ISED also provides support to the directorates located at Fort Belvoir, VA, Fort Detrick, MD, Fort Lee, VA and the Pentagon, Washington, D.C.

2.  Applicable Documents.  The most current edition of the following documents form a part of this PWS to the extent specified.  In the event of a conflict between these documents and this PWS, the contents of the PWS shall be considered a superseding requirement.

AR 25-51

Official Mail and Distribution Management


AR 25-400-2

The Modern Army Record Keeping System (MARKS)


AR 380-5

Information Security

3.  The contractor shall provide a Task Execution Plan (TEP) support for the office operations support ISED.  The TEP shall include support for:

Office Operations Support:  The contractor shall provide an individual to provide office operations support to ISED as identified below.  Personnel for this Directorate requires a security clearance of SECRET.  Responsibilities and duties for this person will include, but not be limited to:

a.  Answer telephones and takes appropriate action to the request 

b.  Ensure voice mail is operational 

c.  Maintain combinations and open safes (these safes can including information at the SECRET level) for authorized individuals, accept, distribute, and file classified documents, and maintain documents in the safe.

d.  Perform distribution functions for the team on a recurring daily basis 

e.  Prepare correspondence and perform record keeping functions for said correspondence on a daily basis and IAW the MARKS system 

f.  Prepare and submit TDY orders, theater clearance requests, site visit   requests, letters of employment, credit card memorandum actions, coordinate CONUS Replacement Center (CRC) reservations, issue memorandums for issuance of Geneva Convention and Common Access Cards (CAC) identification cards for personnel, enter information for orders into the TDY database, and complete DA-1297s 

g. Prepare overtime requests and assigns control numbers and coordinate   with the appropriate USAISEC Budget officer 

h.  Maintain forms supply utilized by the Directorate 

i.  Maintain and reorder supplies as required

j.  Management of meetings.  Reserve meeting rooms, send out     invitations, track invitation responses, establish agenda, take attendance, take minutes, and itemize action items.  Publish attendee lists, minutes, and action item assignments.  Track action items.

k.  Maintain and track suspense actions to ensure suspense dates are met 

l.  Be competent in the operation and use of the Microsoft suite of software products (MS WINDOWS 2000/NT/XP, MS Word, MS PowerPoint, MS Excel, MS Access, MS Outlook)

m.  Control classified materials and reproduction and perform Key Custodian functions 

n.  Manage the KICC portal.  Recommend organization of items on the portal, post documents and other materials on the portal, and maintain configuration control of documents.

o.  Maintain Personnel Status database & reports on a daily basis, complete the roll call for CECOM when Directorate secretary is on leave, and maintain the personnel office board. 

p.  Assist personnel with travel vouchers, obtaining signatures and scan/E-Mail vouchers to DFAS, track travel vouchers for payment status and act as liaison with DFAS on any issues for personnel who are not available due to TDY 

q.  Download, print, and maintain files of SIPRNET messages. 

r.  Provide support to the FOIA program in such items as tracking, filling requests, and reporting 

s.  Support the collection, recording, manipulating, reporting, and analyzing data on contract history and other cumulative reporting requirements, support the updating of WEB pages, automated media, and items such as internal electronic libraries and inventories

t.  Protect computer equipment and the information stored in computers against accidental or intentional disclosure, modification, or destruction by unauthorized persons.

u.  Prepare final correspondence from draft manuscripts from government personnel, prepare meeting agendas, meeting minutes, briefing slides, and consolidate activity report submissions 

v.  Prepare TDY orders, training support forms, Total Army Performance Evaluation System (TAPES) support forms, performance appraisals, and other administrative duties 

w.  Maintain timecard information provided by the timekeeper and enter the data into the Defense Civilian Pay System automated program

x.  Generate visit notification messages via the DMITE program 

y.  Maintain/generate mailing lists, address labels, coordinate and execute express deliveries 

z.  Prepare training requests

aa.  Perform Xerox and binding tasks

bb.  Organize and schedule In Process Reviews for the Directorate

Section K - Representations, Certifications and Other Statements of Offerors 

CLAUSES INCORPORATED BY REFERENCE

	52.203-11 
	Certification And Disclosure Regarding Payments To Influence Certain Federal Transactions 
	APR 1991 
	 

	52.222-25 
	Affirmative Action Compliance 
	FEB 1999 
	 

	52.222-38 
	Compliance With Veterans' Employment Reporting Requirements 
	DEC 2001 
	 

	252.209-7001 
	Disclosure of Ownership or Control by the Government of a Terrorist Country 
	MAR 1998 
	 

	252.225-7031 
	Secondary Arab Boycott Of Israel 
	APR 2003 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.203-2     CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (APR 1985)

(a) The offeror certifies that --

(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to –

(i) Those prices, 

(ii) The intention to submit an offer, or 

(iii) The methods of factors used to calculate the prices offered:

(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the offeror to induce any other concern to submit or not to submit an offer for the purpose of restricting competition.

(b) Each signature on the offer is considered to be a certification by the signatory that the signatory --

(1) Is the person in the offeror's organization responsible for determining the prices offered in this bid or proposal, and that the signatory has not participated and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) of this provision; or

(2) (i) Has been authorized, in writing, to act as agent for the following principals in certifying that those principals have not participated, and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) of this provison   ______________________________________________________ (insert full name of person(s) in the offeror's organization responsible for determining the prices offered in this bid or proposal, and the title of his or her position in the offeror's organization);

(ii) As an authorized agent, does certify that the principals named in subdivision (b)(2)(i) above have not participated, and will not participate, in any action contrary to subparagraphs (a)(1) through (a)(3) above; and

(iii) As an agent, has not personally participated, and will not participate, in any action contrary to subparagraphs (a)(1) through (a)(3) of this provision.

(c) If the offeror deletes or modifies subparagraph (a)(2) of this provision, the offeror must furnish with its offer a signed statement setting forth in detail the circumstances of the disclosure.

(End of clause)

52.204-3      TAXPAYER IDENTIFICATION (OCT 1998)

(a) Definitions.

“Common parent,” as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

“Taxpayer Identification Number (TIN),” as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an Employer Identification Number.

(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.

(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN.

(d) Taxpayer Identification Number (TIN).

___  TIN:._____________________________

___  TIN has been applied for.

___  TIN is not required because:

___  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

___  Offeror is an agency or instrumentality of a foreign government;

___  Offeror is an agency or instrumentality of the Federal Government.

(e) Type of organization.

___  Sole proprietorship;

___  Partnership;

___  Corporate entity (not tax-exempt);

___  Corporate entity (tax-exempt);

___  Government entity (Federal, State, or local);

___  Foreign government;

___  International organization per 26 CFR 1.6049-4;

___  Other ________________________________
(f) Common parent.

___  Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.

___  Name and TIN of common parent:

Name __________________________________________

TIN ____________________________________________

(End of provision)

52.204-5      Women-Owned Business (OTHER THAN SMALL BUSINESS)  (MAY 1999)

(a) Definition. Women-owned business concern, as used in this provision, means a concern that is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of its stock is owned by one or more women; and whose management and daily business operations are controlled by one or more women.

(b) Representation. [Complete only if the offeror is a women-owned business concern and has not represented itself as a small business concern in paragraph (b)(1) of FAR 52.219-1, Small Business Program Representations, of this solicitation.] The offeror represents that it (  ) is a women-owned business concern.

(End of provision)

52.209-5     CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS (DEC 2001)

(a)(1) The Offeror certifies, to the best of its knowledge and belief, that- 

(i) The Offeror and/or any of its Principals- 

(A) Are (  ) are not (  ) presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency; 

(B) Have (  ) have not (  ), within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and 

(C) Are (  ) are not (  ) presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision. 

(ii) The Offeror has (  ) has not (  ), within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency. 

(2) "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions). 

This Certification Concerns a Matter Within the Jurisdiction of an Agency of the United States and the Making of a False, Fictitious, or Fraudulent Certification May Render the Maker Subject to Prosecution Under Section 1001, Title 18, United States Code. 

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation. However, the certification will be considered in connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible. 

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default. 

(End of provision)

52.219-1      SMALL BUSINESS PROGRAM REPRESENTATIONS (APR 2002) - ALTERNATE I (APR 2002)

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 561110. 

(2) The small business size standard is $6 million. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. (1) The offeror represents as part of its offer that it (  ) is, (  ) is not a small business concern. 

(2) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, for general statistical purposes, that it (  ) is, (  ) is not a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a women-owned small business concern. 

(4) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a veteran-owned small business concern.

(5) (Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a service-disabled veteran-owned small business concern.

(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that--

(i) It (  ) is, (  ) is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and

(ii) It (  ) is, (  ) is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. (The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:____________.) Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation.

(7) (Complete if offeror represented itself as disadvantaged in paragraph (b)(2) of this provision.) The offeror shall check the category in which its ownership falls:  

____ Black American.

____ Hispanic American.

____ Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians).

____ Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Singapore, Brunei, Japan, China, Taiwan, Laos, Cambodia (Kampuchea), Vietnam, Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru).

____ Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri Lanka, Bhutan, the Maldives Islands, or Nepal).

____ Individual/concern, other than one of the preceding.

(c) Definitions.  As used in this provision--

Service-disabled veteran-owned small business concern--

(1) Means a small business concern--

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

"Small business concern," means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.

Veteran-owned small business concern means a small business concern--

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

(2) The management and daily business operations of which are controlled by one or more veterans.

"Women-owned small business concern," means a small business concern --

(1) That is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; or

(2) Whose management and daily business operations are controlled by one or more women.

(d) Notice. 

(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUBZone small,  small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act. 

(End of provision) 

52.222-22      PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FEB 1999)

The offeror represents that --

(a) (  ) It has, (  ) has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of this solicitation;

(b) (  ) It has, (  ) has not, filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

(End of provision)

52.223-13      CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (AUG 2003) 

(a) Executive Order 13148, of April 21, 2000, Greening the Government through Leadership in Environmental Management, requires submission of this certification as a prerequisite for contract award.

(b) By signing this offer, the offeror certifies that-- 

(1) As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or 

(2) None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: (Check each block that is applicable.) 

(  ) (i) The facility does not manufacture, process, or otherwise use any toxic chemicals listed in 40 CFR 372.65;

(  ) (ii) The facility does not have 10 or more full-time employees as specified in section 313.(b)(1)(A) of EPCRA 42 U.S.C. 11023(b)(1)(A); 

(  ) (iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA); 

(  ) (iv) The facility does not fall within the following Standard Industrial Classification (SIC) codes or their 

corresponding North American Industry Classification System sectors:

(A) Major group code 10 (except 1011, 1081, and 1094.

(B) Major group code 12 (except 1241).

(C) Major group codes 20 through 39.

(D) Industry code 4911, 4931, or 4939 (limited to facilities that combust coal and/or oil for the purpose of generating power for distribution in commerce).

(E) Industry code 4953 (limited to facilities regulated under the Resource Conservation and Recovery Act, Subtitle C (42 U.S.C. 6921, et seq.), 5169, 5171, or 7389 (limited to facilities primarily engaged in solvent recovery services on a contract or fee basis); or

(  ) (v) The facility is not located within the United States or its outlying areas. 

(End of clause)

252.247-7022     REPRESENTATION OF EXTENT OF TRANSPORTATION BY SEA (AUG 1992)

(a) The Offeror shall indicate by checking the appropriate blank in paragraph (b) of this provision whether transportation of supplies by sea is anticipated under the resultant contract. The term supplies is defined in the Transportation of Supplies by Sea clause of this solicitation.

(b) Representation. The Offeror represents that it:

____ (1) Does anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation. 

____ (2) Does not anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation.

(c) Any contract resulting from this solicitation will include the Transportation of Supplies by Sea clause. If the Offeror represents that it will not use ocean transportation, the resulting contract will also include the Defense FAR Supplement clause at 252.247-7024, Notification of Transportation of Supplies by Sea.

(End of provision)

Section L - Instructions, Conditions and Notices to Bidders 

CLAUSES INCORPORATED BY REFERENCE

	52.215-1 
	Instructions to Offerors--Competitive Acquisition 
	JAN 2004 
	 

	52.222-46 
	Evaluation Of Compensation For Professional Employees 
	FEB 1993 
	 

	52.232-38 
	Submission of Electronic Funds Transfer Information with Offer 
	MAY 1999 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.216-1     TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a Firm Fixed-Price (FFP) Indefinite Delivery/Indefinite Quantity (ID/IQ) contract resulting from this solicitation.

(End of clause)

52.222-25     AFFIRMATIVE ACTION COMPLIANCE (APR 1984)

The offeror represents that 

(a)  [  ] it has developed and has on file, [  ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or 

(b) [  ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

(End of provision)

52.233-2     SERVICE OF PROTEST (AUG 1996)

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from Christie P. Martinez, Contracting Officer; Building 61801 (Greely Hall), Room 3413, Ft Huachuca, AZ 85613-5000.

(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO. 

(End of provision) 

52.252-1     SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

http://farsite.hill.af.mil/ 

(End of provision

52.252-5     AUTHORIZED DEVIATIONS IN PROVISIONS (APR 1984)

(a) The use in this solicitation of any Federal Acquisition Regulation (48 CFR Chapter 1) provision with an authorized deviation is indicated by the addition of"(DEVIATION)" after the date of the provision.

55 The use in this solicitation of any None to date (48 CFR Chapter N/A) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the regulation.

(End of provision)

L.1    Questions Concerning the Solicitation


If an Offeror has any questions concerning this solicitation, those questions must be submitted in writing no later than ten (10) calendar days after release date of this solicitation.  Questions received after that time will be answered at the discretion of the Government. 

ICN TO BIDDERS
Section L – Instructions, Conditions, and Notices to Bidders
L.2.  OVERVIEW
PROGRAM DESCRIPTION
A.  The acquisition is for non-personal services for Office Operations, Supply and Property Management, Mail and Distribution, Automation, Contract Operations, Anti-Terrorism and Force Protection, Drivers, Technical Writing, Security Administration, and Legal Clerical Support.  The total period of performance is intended to be 5 years, consisting of a 24-month base period and three 12-month award term option periods.   
B.  The process for determining whether or not the 12-month award term option periods are exercised will be as follows:
      1.  At the end of the first 12-month period of the 24-month base period, the Government will evaluate contractor performance for that period.  If overall performance is rated at least “excellent”, then a decision will be made to exercise the first of the three 12-month award term option periods.  However, if overall performance is rated at less than “excellent”, then a decision will be made not to exercise the first of the three 12-month award term option periods.  At the beginning of the second 12-month period of the 24-month base period, re-acquisition processes will be implemented with the ultimate objective of awarding a new contract that will commence the day after the current contract period expires.  However, the incumbent contractor will be allowed to complete the second 12-month period of the 24-month base period, unless defaulted sooner.   
       2.  If the first option period has been exercised, then the Government will evaluate contractor performance during the second 12-month period of the 24-month base period.  If overall performance is rated at least “excellent”, then a decision will be made to exercise the second 12-month award term option period.  However, if overall performance is rated at less than “excellent”, then a decision will be made not to exercise the second option period.  At the beginning of the first option period, re-acquisition processes will be implemented with the ultimate objective of awarding a new contract that will commence the day after the current contract period expires.  However, the incumbent contractor will be allowed to complete the first option period, unless defaulted sooner.   
       3.  If the second option period has been exercised, then the Government will evaluate contractor performance during first option period.  If overall performance is rated at least “excellent”, then a decision will be made to exercise the third 12-month award term option period.  However, if overall performance is rated at less than “excellent”, then a decision will be made not to exercise the third option period.  At the beginning of the second option period, re-acquisition processes will be implemented with the ultimate objective of awarding a new contract that will commence the day after the current contract period expires.  However, the incumbent contractor will be allowed to complete the second option period, unless defaulted sooner.   
L.3.  ACQUISITION APPROACH
This is a Small Business Administration (SBA) 8(a) competitive acquisition for the award of a firm-fixed price contract with reimbursable CLINs.  Award will be made to the best overall proposal, which is determined to be the most beneficial to the Government, i.e. Best Value Procurement.  Negotiations are not anticipated. The portion of the proposal addressing the evaluation factors Performance Risk and Price (Section B and supporting price information) shall be submitted in writing. In addition, the Representations and Certifications, Section K, shall be submitted writing. The portion of the proposal addressing Factor I, Program Management and Technical Capability, shall be addressed in oral presentations and in electronic format. 
L.4.  SOLICITATION PROVISIONS
Award will be based on the best overall (i.e. best value) proposal that is determined to be the most beneficial to the Government with appropriate consideration given to the three evaluation factors: 1. Program Management and Technical Capability; 2. Performance Risk; and 3. Price.  The Program Management and Technical Capability factor is more important than Performance Risk, which is more important than Price.  The Program Management and Technical Capability and Performance Risk Factors combined are more important than Price. Offerors are cautioned that award may not necessarily be made to the lowest-priced offeror.  Offerors are encouraged to exceed minimum requirements wherever it is considered to increase effectiveness in terms of the relative importance applied to each evaluation factor.  A tradeoff analysis will be performed in accordance with FAR 15.101-1(c).  In order to be eligible for award, a proposal must have a rating of Acceptable in the Program Management and Technical Capability factor.
L.5.  PROPOSAL SUBMISSION
A.  Proposal shall be submitted via electronic media using Microsoft Office 2000 products (e.g. Microsoft ® Word and Excel, Power Point, Adobe Acrobat version 4.0, etc.), in separate files as set forth below. All information pertaining to a particular file shall be confined to that file. The Price file shall be submitted as a separate Excel file and clearly annotated.  Classified information shall not be included in the proposal.
	 PART
	TITLE
	HOW TO SUBMIT

	I
	Program Management and Technical Capability
	Orally/Electronically

	II
	Performance Risk
	Electronically

	III
	Price and Representations, Certifications and other Statements of Offerors
	Electronically


B.  Offeror must include sufficient details to permit a complete and accurate evaluation of proposal. Files of the proposal shall include a Table of Contents and Summary Section.  The following shall be included in the proposal: 
      1.  File I – Program Management and Technical Capability.  Any presentation material used during your oral presentation such as Power Point slides shall be submitted and due at the same time and date as the written portion of the proposal. Presentation material may not contain any sensitive or classified information. Oral presentations shall address and demonstrate the processes you intend to use to manage and control all work described in the PWS.  Processes must demonstrate support and completion of work specified in the PWS.  Reference each element of work by its PWS paragraph number. Your presentation must include an organizational structure and must identify lines of authority. You shall discuss details on credentials, education, qualifications, and experience for those individuals proposed for this project as Key Personnel. Key Personnel are defined as those individuals identified as Program Manager and Contract Administrator.  You shall discuss employee recruitment and retention. Your employee benefits and recognition plan must address employee turnover. Oral presentations will take place at Ft. Huachuca, AZ.  You will have a maximum of 1 hour for your presentation. The presenters shall be individuals of your team who will be the “on-site” principals responsible for the program’s execution (Key Personnel); primary subcontractors may also be included as presenters. No more than eight individuals are to be present on-site for the presentation. You will be allowed a 30 minute set-up time, however, you will always have a Government escort with you. The Government will provide a computer and screen for your presentation. You will be notified within two days of receipt of proposal of the time and date for your scheduled presentation. Oral presentations will be scheduled to take place immediately after receipt of proposals. Requests for changes to the schedule will be denied.
       2.  File II:  Performance Risk. You shall submit a written description of all Government and industry contracts (prime and major subcontracts in performance during the past three [3] years) that are relevant to the efforts required by this solicitation.  Relevant is defined as Administrative Support contracts for Office Operations, Supply and Property Management, Mail and Distribution, Automation, Contract Operations, Anti-Terrorism and Force Protection, Drivers, Technical Writing, Security Administration, and Legal Clerical Support similar to the effort required by this solicitation. This volume shall be organized into the following sections:
             a.  Section 1 - Contract Descriptions.  This section shall include the following information in the following format:
                  (1)  Contractor/Subcontractor place of performance, CAGE Code and DUNS number.
                  (2)  Government contracting activity, address, telephone and FAX numbers.
                  (3)  Government's technical representative/COR telephone and fax numbers.
                  (4)  Government contract administration activity and the ACO’s name, telephone and fax numbers.
                  (5) Government contract administration activity's Pre-Award Monitor's name, telephone and fax numbers.
                  (6)  Contract Number.
                  (7)  Contract Type.
                  (8)  Awarded price/cost.
                  (9)  Final or projected final price/cost.
                  (10)  Original delivery schedule.
                  (11)  Final or projected final delivery schedule.
             b.  Section 2 - Performance.  You shall provide a specific narrative explanation of each contract listed describing the objectives achieved and detailing how the effort is similar to the requirements of this solicitation.  For any contracts that did not/do not meet original cost, schedule or technical performance requirements, provide a brief explanation of the reason(s) for the shortcomings and any corrective actions taken to avoid recurrence.  The offeror shall list each time the delivery schedule was revised and provide an explanation of why the revision was necessary.  The offeror shall also provide a copy of any cure notices or show cause notices received on each contract listed and a description of any corrective action taken.  The offeror shall indicate if any of the contracts listed were terminated and the type and reasons for the termination.
              c.  Section 3 - Subcontracts.  You shall provide an outline of how the effort required by the solicitation will be assigned for performance within the contractor’s corporate entity and among the proposed subcontractors.  You shall provide the above-required information for any proposed subcontractor who will perform a significant portion of the effort. A significant portion of the effort is one that performs  more than 20% of the total proposed cost.
              d.  Section 4 - New Corporate Entities.  New corporate entities may submit data on prior contracts involving its officers and employees.  However, in addition to the other requirements in this section, you shall discuss in detail the role performed by such persons in the prior contracts cited.
        3.  File III - Price. You shall not enter prices into Section B of the RFP.  In lieu of Section B pricing, you shall submit a spreadsheet detailing all labor categories proposed for this effort, with fully loaded labor rates, to include any applicable overhead, general and administrative expenses, facilities capital cost of money and profit.  For purposes of negotiating cost reimbursable items for any government sponsored travel and training, you shall use $5,000.00 for training and $5,000.00 for travel per year.  Propose a fixed handling factor, if any.  This spreadsheet shall be incorporated into any resultant contract, and shall form the basis for negotiation of all future task orders issued pursuant to this contract.  You shall prepare a Firm Fixed Price Proposal for each of the tasks set forth in Section J of the RFP using the labor categories and rates set forth in your pricing spreadsheet. A technical execution plan is not required since your oral presentation will address the processes you propose to complete the work specified in the PWS. Tasks may be awarded at the time of selection, and thereby become binding task orders in accordance with their stated terms, price, and performance periods.
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EVALUATION FACTORS FOR AWARD
Section M – Evaluation Factors for Award

EVALUATION FACTORS FOR AWARD
M.1.     FACTORS AND SUB-FACTORS TO BE EVALUATED

A.  FACTOR I – Program Management and Technical Capability

B.  FACTOR II –  Performance Risk

C.  FACTOR III – Price

M.2.     EVALUATION APPROACH  

A.  An Evaluation Board will evaluate all proposals submitted in response to the solicitation.  An overall assessment of the merit of each proposal will be derived from the evaluation of the written proposal and the oral presentation as it relates to each factor in the approved RFP. The Evaluation Board will also consider the Offeror’s ability to follow the proposal submission instructions. A narrative explanation will be provided to support the adjectival ratings.  Results of the source selection process will be documented in accordance with requirements of the Federal Acquisition Regulation (FAR).  All proposals will be evaluated with regard to business size classification as set forth in the synopsis, i.e. equal to or less than $6 million for small business.  The three evaluation factors set forth below shall be used to determine the best value to the Government. 

B.  Program Management and Technical Capability Approach.  The evaluation will consider the following: 

      1.  Adequacy of Response.  The extent to which the technical requirements have been considered, defined and satisfied.  The extent to which each requirement of the solicitation has been addressed in the proposal in accordance with the Proposal Submission section of the solicitation.

     2.  Feasibility of Approach.  The proposal will be evaluated to determine whether the offeror's methods and approach in meeting the requirements in a timely manner provide the Government with a high level of confidence of successful completion.  The extent to which the offeror is expected to be able to successfully complete the proposed tasks and technical requirements within the required schedule.  Recruitment and retention will be evaluated to determine how employee turnover will be kept to a minimum. In the event that enhancements are proposed, the enhancements will be evaluated to determine whether the approach taken is feasible and will result in an end product that fully meets or exceeds the RFP requirements.

C.  Performance Risk Approach.  Performance risk evaluation will assess the relative risks associated with an offeror's likelihood of success in performing the solicitation's requirements as indicated by that offeror's record of past performance.

        1.  Assessment of Risk.  The Government will conduct a performance risk assessment based on the quality, relevancy and regency of the offeror's past performance, as well as that of its major subcontractors, as it relates to the probability of successful accomplishment of the required effort. When assessing performance risk, the Government will focus its inquiry on the past performance of the offeror and its proposed major subcontractors as it relates to all solicitation requirements.  These requirements include all aspects of cost, schedule and performance, including the offeror’s record of: a) conforming to specifications and standards of good workmanship; b) forecasting and containing costs on any previously performed cost reimbursement contracts; c) adherence to contract schedules, including the administrative aspects of performance; d) commitment to customer satisfaction; and e) business-like concern for the interest of its customers. 

        2.  Achievement, Problem, Lack of Data.  A significant achievement, problem, or lack of relevant data in any element of the work can become an important consideration in the source selection process.  A negative finding under any element may result in an overall high-risk rating.  Therefore, Offerors are reminded to include all relevant past efforts, including demonstrated corrective actions, in their proposal.

        3.  Sources of Data.  Offerors are cautioned that in conducting the performance risk assessment, the Government may use data provided in the offeror's proposal and data obtained from other sources.  Since the Government may not necessarily interview all of the sources provided by the Offerors, it is incumbent upon the offeror to explain the relevance of the data provided.  Offerors are reminded that while the Government may elect to consider data obtained from other sources, the burden of proving good past performance rests with the Offerors.

D.  Price Evaluation Approach.  (for base period CLIN 1001 only)

For award purposes the Government will determine the proposed price for each period and then sum the 5 period prices to get the grand total price for all periods.  For the base period, the Government will sum the following 

component parts:  (1) proposed prices for the five tasks (attachments 3 thru 7), and (2) pricing for estimated costs for travel and training as shown under Section L, paragraph L.5.3.  For the succeeding periods (CLINs 2001 thru 5001 also shown in Section B), the Government will sum the the following two component parts for each of those periods: (1) proposed price for CLINs 2001 thru 5001 and (2) pricing for estimated costs for travel and training as shown under Section L, paragraph L.5.3.  Finally, the grand total evaluated proposed contract price will be determined by summing pricing for all five contract periods.

M.3.  EVALUATION PROCEDURES

A.  DEFINITIONS 

      1.  Acceptable.  A proposal that meets the minimum requirements of the RFP.

      2.  Deficiency.  A material failure of a proposal to meet a Government requirement or a combination of significant weaknesses in a proposal that increases the risk of unsuccessful contract performance to an unacceptable level.

      3.  Good.  A proposal, which meets or exceeds the requirements of the RFP and offers some major advantages or numerous minor advantages, which are not offset by disadvantages.

      4.  Outstanding.  A proposal, which meets or exceeds the requirements of the RFP and offers numerous major advantages, which are not offset by disadvantages.

      5.    Rating.  The evaluator's conclusions as to the advantages and disadvantages of an evaluation factor.  Ratings for program management and technical capability factor will be expressed as an adjectival assessment of outstanding, good, acceptable, susceptible of being made acceptable, or unacceptable. A rating of High Risk, Moderate Risk, Low Risk, or Unknown Risk (as defined below) will be assigned to the Performance Risk Factor.

              a.  High Risk - Significant doubt exists, based on offeror's performance record, that the offeror can perform the proposed effort.

               b.  Moderate Risk - Some doubt exists, based on offeror's performance record, that the offeror can perform the proposed effort.

               c.  Low Risk - Little doubt exists, based on the offeror's performance record, that the offeror can perform the proposed effort.

               d.  Unknown Risk - No relevant performance record identifiable; equates to a neutral rating having no positive or negative evaluation significance.

               e.  Susceptible to Being Made Acceptable.  Approach cannot be rated acceptable because of minor errors, omissions or deficiencies, which are capable of being corrected without a major rewrite or revision of the proposal.

               f.  Unacceptable.  Proposal contains major errors, omissions, or deficiencies, which indicate a lack of understanding of the problems or an approach.  Proposal is not expected to meet requirements and involves a very high risk.  None of these conditions can be corrected without a major rewrite or revision of the proposal.

